
 

 
UPDATED Board of Directors Regular Meeting Agenda 

January 26, 2016 
6:00 p.m.  Room #117 

7255 Flying Cloud Drive, Eden Prairie, MN 55344 
 

I. Call to Order 
II. Recitation of the Pledge of Allegiance 

III. Recitation of the Mission and Vision Statements of Eagle Ridge Academy 
IV. Approval of Agenda 
V. Approval of Minutes – December 8, 2015 Regular Meeting 

VI. Public Comment 
Public Comment is an open forum portion of the meeting and is an opportunity to present an issue, 
concern, or other statement to the Board of Directors.  Individuals wishing to address the Board must 
sign up prior to the Call to Order and will be allotted three (3) minutes.  Total public comment will be 
limited to twenty one (21) minutes. 

VII. Executive Director’s Report 
i. Draft 3 of the 2016-17 School Calendar 

ii. Review of Board Effect and usage at February Workshop and Meeting 
VIII. Treasurer/Finance Report  

IX. Working Group/Task Force/Committee Reports 
i. Curriculum, Instruction, and Student Achievement (CISA) 

ii. Governance 
i. Bylaws Revisions Review  

iii. Human Resources 
iv. Policy 

i. 101 – Legal Status of the School District 
ii. 101.1 – Name of the School District 

iii. 402 – Employee Disability Non Discrimination  
iv. 413 – Harassment and Violence 
v. 515 – Protection and Privacy of Pupil Records 

X. New Business 
i. Consider/Approve January 12, 2016 Executive Director Report 

ii. Consider/Approve 2016-2017 Academic Calendar 
iii. Consider/Approve BKDA Contract FY17-FY19 
iv. Consider/Approve Director of Classical Curriculum and Professional Development Position 
v. Consider/Approve Dean of Students K-5 Position 

vi. Consider/Approve Employee Agreements 
vii. Consider/Approve Policies 101, 101.1, 402, 413, and 515 

XI. Upcoming Events:  Thursday, January 28 at 6:00 pm – PTO Meeting; Monday, February 8 – two hour 
late start; Tuesday, February 9 at 6:00 pm – Board Workshop; Saturday, February 13 at 7:30 am – new 
building tour for Board members; then Board Offsite until 1:00 pm at 6820 Auto Club Rd, Bloomington 

XII. Adjournment 



                                          

 
 
Mission Statement: 
The mission of Eagle Ridge Academy is to provide our students with a traditional, classical 
education that demands their best in academic achievement, behavior, and attitude, and 
challenges them to attain their highest potential. 
 
 
Vision Statement: 
Eagle Ridge Academy will offer an academically rigorous, time‐tested classical, liberal arts 
curriculum that: 

 prepares students to be exemplary and knowledgeable citizens; 
 instills a life‐long passion for learning; 
 values self‐discipline, respect, perseverance, and achievement; 
 teaches truth, beauty and goodness; and 
 fosters an appreciation for the United States of America and her unique role in the world. 



Date:

Meeting type: Regular Special Meeting was called to order at:

Members present:

Members absent:

Invited guests:

First: Second:

Vote:

Amendments:

Motion to Approve: First: Second:

Vote:

i.

VIII.

Draft 2 of the 2016-17 School Calendar

ABC Construction/Remodel Update, Mr. Ken 

Karr, Operations Director

Presented by Jason Ulbrich. 

IX.

Yea--Kathy Oberstar, Ann Watanabe, Ashley Hudak, April Grabanski, Tiffany Goedjen, Erica 

Higgins; Abstained--Pete Larson, John Schwirtz

None.

Pete Larson

VII.

Public Comment

November 17, 2015 Regular Meeting

Rick Nelson came to the ABC Board meeting to discuss the sale of this building.  Main Street 

School of Performing Arts is still interested.  The Security line item went up from $150,000 to 

about $185,000.  Approval was granted by the board.  Ken asked for approval to go up to 

about $100,000 on the Boiler line item after counseling.  The board approved.  There is a 

rebate (about $70,000) that will be coming due to using all LED lighting in the building.  We will 

be one of the only schools that have all LED lights.  The ABC is currently paying for all the 

utilities on the new building.  A kitchen designer was on-boarded as well as a company to 

conduct a traffic study.  Demolition is about 48% in November.  The kitchen was not originally 

planned and thus there is a significant cost involved.  Floor plans will be affected, but not in a 

significant way.  The overall plan will take 3 years to come to fruition, but the first year will set 

the foundation.  Currently, bus delivery times are at 93%, numbers for enrollment are looking 

positive as well.  Maintenance requests are being taken care of quickly and efficiently.  

Schedule is not a factor at this time for the process of the new building.  It's very important 

that teachers speak now--go to Ken with any concerns.  Small groups of teachers have been 

asked to come in to go through their areas in more detail.

Tiffany Goedjen

Executive Director Report

November Financial statements are not yet ready.  They will be sent to the board once 

received.
Treasurer/Finance Report

Motion to Approve:

VI.

III.

V. Kathy Oberstar

Recitation of Pledge of Allegiance

IV.

Brief discussion in regards to being specific about what is being approved in the Strategic 

Dimensions

Reports and Discussions

unanimous

Kathy Oberstar

II.

Ken Karr

I.

Agenda Item

Call to Order

Board of Directors Meeting Minutes

6:00PM

Kathy Oberstar, Erica Higgins, Ashley Hudak, Jason Ulbrich (ex officio), Pete Larson, John Schwirtz

April Grabanski, Tiffany Goedjen, Ann Watanabe, Michelle Mills, Manisha Datye

x

Missy Madigan

Tuesday, December 8, 2015

DRAFT

Presented by Jason Ulbrich. 

Read by Ashley Hudak

Approval of Agenda

Amendments:

by Ann Watanabe at 6:00PM

Approval of Minutes 

Recitation of Eagle Ridge Academy's Mission 

and Vision Statements



First: Second:

Vote:

First: Second:

Vote:

First: Second:

Vote:

First: Second:

Vote:

unanimous

Governance

Amendments:iii.

Motion to Approve: Kathy Oberstar John Schwirtz

Policy

XI. New Business

Consider/Approve Executive Director Report

Pete Larson

Approving what we have so far, there will be more to come (looking farther in the future).  This 

is a working document.
ii.

Motion to Approve:

12/8/2015

Amendments:

Motion to Approve: Manisha Datye

unanimous

at 8:10PM

unanimous

i.

Pete gave a review of the minutes that were provided in the board packet.  The board binder 

has been completed.  Several sections were created to aid in its use.  It can help in the on-

boarding of future board members to provide some education.  Our bylaws may need to be 

reviewed in regards to elections/appointments to the seats and to the term length.  In order to 

avoid too many seats being up for re-election at a time, a few different options will be 

researched.  At the next meeting in January the research Pete and Megan have done into state 

statutes will be discussed.

X.

ii.

i.

iii. 

Consider/Approve 2015 Strategic Dimensions

Michelle gave an update on the minutes in the packet.  Discussion found that the policies being 

reviewed will affect the employee handbook, and will then have to be reviewed.

A review of the minutes was given by Tiffany.  Everything is on track in regards to SMART goals 

and Q-Comp.  The next meeting is on January 12th

Manisha Datye April Grabanski

Working Group/task Force Reports

Human Resources

Ashley gave an update on the minutes provided in the packet.  Main points:  researching and 

developing Principal job classicfication and organization chart, evaluate the pilot PTO system, 

technology additions of AESOP, Veritime, and Applitrack, evaluation of the compensation 

structure (how it's working for faculty), and engagement survey.

413 - Harassment and Violence Voting on this in January.

Curriculum, Instruction, and Student 

Achievement (CISA)

iv. 

Amendments:

ii.

unanimous

Motion to Approve: Pete Larson

Consider/Approve Employee Agreements

i. 402 - Employee Disability Non Discrimination Voting on this in January.

XIII. Kathy Oberstar

Adjourn



Manisha Datye

Record of Motions

unanimous

Kathy Oberstar

unanimous

Manisha Datye

April Grabanski

Yea--Kathy Oberstar, 

Ann Watanabe, 

Ashley Hudak, April 

Grabanski, Tiffany 

Goedjen, Erica 

Higgins; Abstained--

Pete Larson, John 

Schwirtz

Approval of Minutes 

Kathy Oberstar

Pete Larson

Kathy Oberstar

John Schwirtz

Pete Larson

Assignments/Action Items

Tiffany Goedjen

Owner

unanimous

iv.
Kathy Oberstar

II.

i. Consider/Approve Executive Director Report

XIII.

Consider/Approve 2015 Strategic Dimensions

Adjourn

ii.

IX.  Motions

I.

Consider/Approve Employee Agreements

IV.

unanimous

unanimous

Vote

Approval of Agenda

V.

DueDescription of Action Items

First/Second

Pete Larson



Executive Director Report 
January 13, 2016 

1.  Enrollment: 856 as of 1/8/15; 853 as of 12/3/15;  856 as of 10/29/15; 854 as of 10/3/15, 9 PSEO; 8 
Lower School:  414 
Middle School:  225 
Upper School:  217 
 

2. Director’s Desk 
a. Hennepin County Grant:  Mr. Karr, Mrs. Schiffman, and Mr. Hoffman submitted a grant for 

the gymnasium floor.  We have received the grant for just over $100,000.  This will allow us 
to add some of our want items.  Thank you so much for going the extra mile!  The grant was 
in collaboration with the City of Minnetonka, see attached letter of support from Mayor 
Schneider.   

b. 2016-2017 Calendar, no changes to date.  Each school is reviewing the conference schedule 
in order to look for opportunities for growth.  Any ideas will be submitted by January 15th in 
order to be reviewed by the board and our parents. 

c. Veritime has been fully implemented.  
d. Mid-Year Leader and Operation Evaluations will be completed by January 16th. 
e. Technology Plan, the Technology Planning will begin in February.  We will use the 

Technology statements from the Classical Co-op as our guiding statement.  CaDan will be 
leading the process. 

f. FERA Update:  FERA held a strategic planning session on December 28th.  The meeting 
included three Eagle Ridge Academy Board of Directors.  See attached notes of the strategic 
meeting and the monthly meeting for January. 

g. Annual future budget planning with Mark Belz of BKDA.  A draft five year budget will be 
reviewed by the Finance Team.   Agreed upon three year contract is attached.   
 

3. School of Grammar Update 
a. ERB testing for grades 1-5 will start next week (January 12th).  This is a shift in timing from 

spring testing to avoid the assessment crunch in April and May due to the MCAs. 
b. STEP testing begins on January 11th for students in K-3 and those students in 4th and 5th  

grade who have not yet passed STEP 12. 
c. Mrs. Murray has returned to 3rd grade after her maternity leave.  Mrs. Molnar did an 

excellent job serving as teacher in her absence.  Mrs. Sahli will be returning to the classroom 
on January 19th after her maternity leave. 

d. The second cycle of formal teacher observations has started for Lower School teachers.  
They will all receive one full period observation from Mrs. Baier and their peer coach, along 
with a bite-sized observation from either Mrs. Baier or Mr. Ulbrich. 

e. The School Spelling Bee will be held on Thursday, January 7th.  4th and 5th grade classroom 
bee winners who are participating are: 

i. 4th grade 
1. Navya Nambiar 
2. Shruti Shanmugasundaram 
3. Greta Long 
4. Chakrika Adusumilli 

ii. 5th grade 
1. Sabinav Senthilkumar 



2. Lahari Hosur  
3. Ananya Sagi  
4. Aniketh Hanagavadi 

 
 
 

4. School of Logic and Rhetoric 
a. The School of Logic and Rhetoric will start final testing next week and a new semester will 

begin on January 19th.  Students and teachers have been busy finalizing quarter two and 
prepping for these final exams.  

b. The School of Logic and Rhetoric will hold their last information night for perspective 
families on January 14th and will hold a Welcome to the School of Rhetoric night on January 
28th for current and perspective 9th grade families.  

c. The registration process for the 2016-2017 school year is currently being planned and 
information will be going out to families and students at the end of January regarding 2016-
2017 registration.  

d. Mrs. Baier and I held our first parent coffee that was a book study, and had 5 parents in 
attendance. The book is “The Gift of Failure” by Jessica Lahey. We will be holding two more 
parent coffee book study sessions on this book on March 1st and May 3rd.  

e. School of Logic and Rhetoric teachers have continue to work in their PLC’s over the last 
month and focus on content areas goals. The whole group PLC took time to reflect on what 
we have learned over the past 4 months regarding training virtue in our students, and 
continued the conversation on what we can work on for the second semester.   

f. A few teachers in the School of Logic and the School of Rhetoric, along with administration 
attended Adaptive School training on December 21st, this was the second part of a 4 part 
series on how to develop, and facilitate groups.  

g. The Student Senate held their annual Coffee House on December 18th and had a great 
turnout of over 50 people for the live performances. The Student Senate is currently 
organizing the winter formal which will be held at Bear Path golf course in Eden Prairie on 
February 13th.  

h.  Latin students will be attending the annual Ludi Romani Latin Competition on January 16th.  
 
 



 

DRAFT #3 EAGLE RIDGE ACADEMY | 2016-2017 CALENDAR 

4 Independence Day 

20 & 27  New staff workshop 

 

JULY 2016 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

 JANUARY 2017 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

Dec. 22- Jan. 2 Winter Break 

16 Scheduled Inclement Weather, 

if needed 

20 End of quarter two and 

semester one 

23 Grading Day 

 

 

     

18-24 New staff workshop 

25- Sept. 1 All staff workshop 

 

Teachers may use one floating 

day for classroom prep in August. 

AUGUST 2016 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
 

 FEBRUARY 2017 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28     
 

 

8 2– hour early release 

20 No School, Presidents’ Day 

23 Parent Conferences, 3:30pm-

8:00pm 

     

Aug. 25- Sept. 1 All staff workshop 

5  Labor Day 

6 First day of school grades  k-5 

7 First day of school grades 6-12 

 

 

 

SEPTEMBER 2016 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  
 

 MARCH 2017 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  
 

2 Parent Conferences, 3:30pm-

8:00pm 

3  No School, Parent Conferences, 

7:30am-12:30pm 

24 End of quarter three 

27 No School, Grading Day, 

Inclement Weather, if needed 

 

 

     

3 No School,  All staff workshop 

6 Parent Conferences, 3:30pm-

8:00pm 

18 Parent Conferences, 3:30pm-

8:00pm 

19 No School, Parent 

Conferences, 7:30am-12:30pm 

19-21 No School, Fall Break 

 

OCTOBER 2016 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

 APRIL 2017 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       
 

 

10-14 No School, Spring Break 

 

 

     

2  2-hour early release 

4 End of quarter one 

7 Grading Day 

23-25 No School, Thanksgiving 

Break 

 

NOVEMBER 2016 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30     
 

 MAY 2017 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    
 

 

17 2-hour early release 

29     No School, Memorial Day 

 

 

     

Dec. 22- Jan. 2 Winter Break DECEMBER 2016 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

       
 

 JUNE 2017 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

       
 

7 Last Day of School grades k-5 

 

8 Last day of school grades 6-12 

 

9 All staff workshop, 7:30am-

11:30am and graduation 



Changes in 2016-2017 Calendar from Draft #2 to Draft #3 

There was one change in the calendar from draft #2 to draft #3 calendar for 2016-2017.  The change was 

a proposal to the Parent Teacher Conferences.  The change does not affect student contact time, but 

does provide the following improvements: 

1. More evening conference time is now available for parents.  Evening conference times are the 

most requested.   

2. The conference times will be spread out over three dates which provides more opportunities 

and ease of scheduling for families. 

3. For Fall Conferences, families may now choose an alternate meeting time so they may have an 

extra day of travel time for Fall Break. 

4. An early conference date is now provided.  This allows parents that have students that may be 

struggling more time to assist their child prior to the end of grading period.  The exact schedule 

of the early Parent Teacher Conference dates will be communicated by September 15, 2016.  

 



Current Normal BKDA Rate Negotiated Rate Annual Savings
$109,056 2016-2017 $152,678.40 $118,871.04 $33,807.36

2017-2018 $167,946.24 $124,814.59 $43,131.65
2018-2019 $160,312.32 $121,248.46 $39,063.86
3-Year Total $480,936.96 $364,934.09 $116,002.87



Beltz, Kes, Darling & Associates 
22488 Chippendale Avenue~ Farmington, MN 55024 

 
Mark Beltz, CPA 

Phone: (651) 480-1501 
Fax: (651) 480-1509 

mark@bkda.org 
                                                                                                                                                                                                                                                                                                                 
 
 
 
 

 
Commitment Letter 

 
Financial Management Services 

For 
Eagle Ridge Academy Charter School 

FY17- FY19 
 
 

 
 
Overview 
 
Beltz, Kes, Darling & Associates is pleased to present this proposal to Eagle Ridge Academy 
Charter School for accounting and financial services.  Our key staff members look forward to the 
opportunity to continue to be your source for financial and business management services.   
 
   
Accounting and Business Services Proposed 
 
Beltz, Kes, Darling & Associates is a full service charter school financial service provider.  We 
feel that we are offering a level and quality of services exceeded by no other provider.  The 
following services are offered to your charter school: 
 
 Provide leadership of the school with the impact of current and proposed state and federal 

legislation affecting charter schools.  
 Process accounts payable and receivable – receive invoices, process checks with 

appropriate approvals, verify internal controls are in place, present checks to authorized 
signatory, mail checks, enter payment information into finance system, process 
receivables, verify MDE funding from IDEAS reports and What-If Statements, enter data 
into finance system. 

 Process payroll, make timely payroll tax deposits and file all payroll tax returns.  All 
payroll processing is performed by our firm on the integrated software package being 
recommended for your school as discussed below.  This alleviates many errors, journal 
entries, and compliance issues with the State that arise when payroll is outsourced to a 
non-integrated payroll service such as ADP or Paychex. 

 Assist schools in compiling information required for ACA reporting including printing 
Forms 1095 and 1094 as needed. 



  
 

 
 UFARS Data and journal entries – Enter journal entries into finance system as applicable 

and for end of year accruals.  Assure UFARS coding is compliant with MDE standards. 
 Bank statement reconciliation – Reconcile cash accounts on a monthly basis.  Process and 

correct discrepancies if applicable. 
 Financial statements – Prepare YTD income/expense statement in comparison to budget; 

prepare grant reports quarterly or as requested by charter school director. 
 Assist in the development and provide financial guidance to the school leadership to 

prepare the annual budget using a unique and proprietary Long-Range Budget Model in 
the spring preceding the next school year.  This service includes updating the Long-
Range Budget Model each year and recommending budget modifications in the fall and 
winter of current school year to address changing financial needs of the school. 

 
 Audit preparation and assistance – Close out books for previous fiscal year including: 

1. Analyze revenues, create and enter accounts receivable journal entries. Prepare 
audit work papers. 

2. Analyze prepaid expenditures, create and enter journal entries. Prepare audit work 
papers. 

3. Analyze accounts payable, create and enter accounts payable listing.  Prepare 
audit work papers. 

4. Prepare salaries payable journal entries based on school contracts.  Prepare audit 
work papers. 

5. Compare UFARS FIN codes with revenue sources and expenditures.  Enter 
journal entries as needed to assure revenues are maximized. 

6. Work closely with the auditor through the audit and 990-completion process.  As 
former school district auditors and business manager, Mark and Judith provide a 
valuable background in this service. 

 Assist school leadership in the creation, implementation, oversight, and revisions of short 
and long-range school budget models. 

 Enter EDRS data for Title funds and Special Education.  Verify coding in finance system 
matches EDRS. 

 
Fees for services 
 
We are proposing the following fees for the services listed above: 
 

2016-2017:   $9,900 per month, based on 1,188 students.   Increase of approximately 40% in 
enrollment over prior year with a fee increase of only 9% over prior year. 

 
2017-2018:  $10,387 per month, based on 1,312 students.  Increase of approximately 10% in 
enrollment over prior year with a fee increase of 5%. 

 
2018-2019:  $10,565 per month, based on 1,378 students.  Increase of approximately 5% in 
enrollment over prior year with a fee increase of 2%. 

 
If there is a significant (greater than 5%) variance to the budgeted enrollment by October 1, a fee 
revision will be considered.  If such revision is deemed necessary then the revision is to be 
agreed upon by both parties by December 1 and the revision would be effective as of October 1. 
    
 



  
 

 
 
Limit of Liability 
Beltz, Kes, Darling & Associates is not responsible for errors and inaccuracies in the information 
provided by you or errors and inaccuracies in services provided by us that are the result of 
inaccurate information provided to us by you or other parties.  Additionally, Beltz, Kes, Darling 
& Associates will indemnify you for its negligent acts, errors and omissions relating to this 
agreement up to the amount of any professional liability insurance it may have available at the 
time such claims are made, as well as for the cost of corrections necessary by another business 
management service to rectify your accounting and financial records in accordance with 
generally accepted financial and accounting principals. Notwithstanding the foregoing, Beltz, 
Kes, Darling & Associates shall not be liable for incidental or consequential damages.  Beltz, 
Kes, Darling & Associates shall maintain professional liability insurance at all times during the 
term of this agreement.  Beltz, Kes, Darling & Associates shall make proof of its professional 
liability insurance available to you upon reasonable request by you.  Failure to provide proof of 
professional liability insurance by Beltz, Kes, Darling & Associates shall allow you to render this 
agreement void. 
 
 
Arbitration 
Any controversy or claim arising out of, or relating to this agreement shall be settled by 
arbitration in accordance with the rules of the American Arbitration Association.  Judgment upon 
the award rendered in such arbitration shall be final, binding and conclusive, and such award 
may be entered in any court having jurisdiction thereof in accordance with the Minnesota 
Uniform Arbitration Act. 
 
 
Conclusion 
 
We look forward to the opportunity to work with your school.  We feel that we can provide a 
unique combination of budgeting, accounting and audit experience to your school that will 
enhance the decision-making of your organization.  Either party may cancel this agreement with 
a 90-day notice, effective June 30 of any year.   
 
 
Upon signatures below, both parties agree to the terms of this commitment letter from July 1, 
2016 through June 30, 2019.  
 
 
______________________________  _________________ 
Eagle Ridge Academy    Date 
 
 
______________________________  _________________ 
Mark Beltz, CPA     Date 
Beltz, Kes, Darling & Associates 



                        EAGLE RIDGE ACADEMY 
 

                                       Director of Classical Curriculum and Professional Development 

 
 
Reports to: Executive Director 
 
General: 
All employees and volunteers will work together to fulfill the school’s mission statement and meet the goals and 
objectives as established in the Charter Application. The Director of Classical Curriculum and Professional 
Development is responsible for reviewing and enhancing curriculum, as well as developing professional development 
for all staff who implement this curriculum.  The Director of Classical Curriculum and Professional Development is 
employed at-will and operates as a professional within the guidelines established by Eagle Ridge Academy and its 
Board of Directors. The Director of Classical Curriculum and Professional Development is accountable in the following 
areas of responsibility:  
 

In adherence to Eagle Ridge Academy’s classical trivium mission and philosophy the teacher is expected to:  
 Understand and adhere to the principles of Classical Education  
 Apply the principles of the trivium to his/her level of teaching  
 Cover the prescribed classical trivium curriculum and sequence  
 Exhibit loyalty to the school and its mission  
 Develop the intellect of each student to the utmost of his/her ability 
 Develop a personal character that is aligned to the school’s Pillars 

 

Plans and directs the District’s curriculum review process to ensure high quality teaching strategies and alignment 
to Minnesota standards and Classical Education 

 Curriculum Instruction Student Achievement (CISA) member 
 Schedules, organizes, and facilitates curriculum review process 
 Designates resources to support necessary curriculum writing by licensed teachers 
 Reviews and approves work of curriculum review teams to ensure high quality curricula and alignment to Eagle 

Ridge Academy expectations and State standards 
 Supports teachers and principals during the implementation process of new curriculum 
 Collaborates with Executive Director on World’s Best Work Force 

 

Plans and directs the District’s professional development programs for licensed teaching staff 
 Leads the Classical Coordinator in the implementation of the Classical Teacher Certificate Program (CTCP) 

Program 
 Facilitates the Professional Development Leader Group and ensures all PD is integrated 
 Incorporates QComp into the overall PD plan 
 Supervises coaches and mentor program 
 Researches, selects, and facilitates appropriate professional training for buildings, departments, and/or grade 

levels to enhance pedagogical practice 
 Recommends an annual budget to the Executive Director 

 

Supports building principals in the evaluation process of teaching staff 
 Serves as a collaborator for principals during the evaluation process 
 Conducts teaching staff evaluations as directed by the Executive Director as requested by principals 

 

 

 



 

Facilitates and coordinates the services essential to the implementation of state and local student assessments 
 Leads testing and assessment readiness team 
 Works with principals to schedule assessments 
 Supports principals and teachers in DDI resources 

 

Qualifications 
 K-12 Principal License 
 Experience & belief in classical education 
 Willingness to take direction  
 Communicates effectively, both orally and in writing, with students, parents, and other professionals on a regular 

basis 
 Establishes and maintains cooperative working relationships with students, parents, and school staff  
 Models professional and ethical standards when dealing with students, parents, peers, and community  
 Meets professional obligations through efficient work habits such as:  meeting deadlines, honoring schedules, 

coordinating 
 Adheres to all policies and procedures in accordance to the Employee Handbook (i.e. dress code, hours of 

reporting, etc.)  
 Performs other duties and responsibilities as assigned by the Executive Director 
 All work responsibilities are subject to having performance goals and/or targets established as part of the annual 

performance planning process or as the result of organizational planning  
 



                        EAGLE RIDGE ACADEMY 
 

                                       Dean of Students – K - 5 

 
 
Reports to: Principal 
 
The Dean of Students will work closely with the principal, school personnel, and students to build and maintain a 
positive, safe school climate. 

 

In adherence to Eagle Ridge Academy’s classical trivium mission and philosophy the Dean is expected to:  
 Understand and adhere to the principles of classical education  
 Apply the principles of the trivium to his/her level of teaching  
 Cover the prescribed classical trivium curriculum and sequence  
 Exhibit loyalty to the school and its mission  
 Develop the intellect of each student to the utmost of his/her ability  
 Develop a personal character that is aligned to the school’s Pillars 

 

Performance responsibilities:  
 Manage and enforce school behavioral and attendance expectations 

 Confer with students, parents, and teachers regarding student related policies.  

 Assist staff with the creation and alignment of classroom student behavioral expectations and classroom 
management plans.  

 Serve as a resource to staff regarding student management issues.  

 Collaborate with staff, administrators, and parents through the response to intervention process.  

 Assist in the planning, developing, and implementation of student behavior plans for the classroom and bus 

 Confer with students and administer appropriate consequences.  

 Openly communicate with staff and parents/guardians regarding student behavior.  

 Collaborate with the school counselor and personnel to create and maintain research-based behavioral 
interventions and trains faculty and staff in those interventions.  

 Manage the documentation of student behavior through the student management system (Infinite Campus).  

 Attend appropriate meetings regarding student growth and success (IEP and 504 case conferences, parent 
meetings, expulsion hearings, etc).  

 Assist in the maintenance of the crisis management plan and school safety requirements.  

 Compile, analyze, and share student discipline data regularly, and use that data to make decisions. 
 Manage and enforce bus/transportation behavioral expectations 
 Create and maintain all supervision schedules including, but not limited to lunchroom/recess/drop-off/pick-up 
 Assist with supervision for all Educational Assistants 

o Create schedules and job assignments 
o Conduct yearly employee evaluations 
o Lead Educational Assistant meetings 

 Other duties as assigned 

 

 

 



Knowledge of: 
 Positive behavioral interventions and support  
 Creating and implementing student behavior expectations  
 Conflict resolution strategies  
 State policy and laws affecting the management of student behaviors and attendance 

 

Ability to: 
 Build positive relationships with students, staff, parents and community members  
 Collaborate and communicate effectively with key stakeholders through a variety of methods  
 Provide leadership of behavior management and supervision  
 Facilitate the resolution of conflict  
 Plan, organize and manage time and resources  

 

Qualifications: 
Qualifications Experience:  Teaching and/or leadership experience in a school setting demonstrating use and 
implementation of successful student behavior management strategies.  
 
Education:  Minimum of Bachelor’s degree in education. Preferred a degree in educational leadership working towards 
an administrative license.  
 
Certification:  A valid Minnesota teaching license and/or valid Minnesota administrative license (preferred) or ability to 
be licensed by the end of the 2016-17 school year. 
 



Eagle Ridge Academy

 Employee Actions January 26, 2016
Employee Last Employee First Position Level FTE Department FLSA Status

Kimberly Tetzlaff Long Term Substitute 1.000 Lower School Exempt
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Percentage of Year Complete 50.00%

Dashboard
 Approved Budget    

05/19/15  Working    Budget  Actuals % of Current Budget
General Fund-01

Revenue 9,042,094$                  8,901,748$                  4,351,110$                  48%
Expense 8,981,553$                  8,888,389$                  3,957,541$                  44%
Net Income 60,541$                        13,359$                        393,568$                      

Food Service-02
Revenue 182,494$                      182,494$                      106,985$                      59%
Expense 182,494$                      182,494$                      111,755$                      61%
Net Income -$                              -$                              (4,770)$                         

Community Education-04
Revenue 148,000$                      148,000$                      99,349$                        67%
Expense 138,000$                      138,000$                      91,677$                        66%
Net Income 10,000$                        10,000$                        7,672$                          

All Funds
Revenue 9,372,588$                  9,232,242$                  4,557,443$                  49%
Expense 9,302,047$                  9,208,883$                  4,160,973$                  45%
Net Income 70,541$                        23,359$                        396,470$                      

Fund Balance Recap
PY Fund Balance 1,347,119$                  1,347,119$                  1,347,119$                  
CY Net income 70,541$                        23,359$                        396,470$                      
Fund Balance 1,417,660$                  1,370,478$                  1,743,590$                  
Fund Balance % 15% 15% 19%
Days Cash on Hand 77 78 77
Cash Flow for Year 900,000$                      900,000$                      1,448,109$                  

Enrollment Recap
ADM 862 856 853
Adjustments 12 12 12
Net ADM 850 844 841

The year to date activity for revenue and expenditures does not include calculations for revenue amounts that were earned by the 
school during the year, but not yet received, or for expenses incurred by the school that will be paid after the end of the month.  
These amounts will be calculated and recorded as part of the annual financial audit process.

The projections shown on this report are prepared using both the school leadership's estimates and consultant estimates.  This 
report is prepared for internal use only.  This report has not been compiled, reviewed, or audited and should not be relied on for 
other uses.

The actual year to date activity figures are reported on a cash basis (with the exception of known Account Payables).  The numbers 
in the Budget columns are indicators of where the school will end the fiscal year once all accruals are made.

Eagle Ridge Academy
12/31/2015

**NOTES**
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 Prior      Year    
Ending   
Balance 

 Current Year    
Ending 
Balance 

Assets
Current Assets
101 Cash & Investments 1,214,010$  1,448,109$    
115 Accounts Receivables 25,099$        -$                
118 Due from Other Funds -$              23,443$         
120 Due from Other Districts 58,392$        58,392$         
121 PY State Aid Receivable 819,356$     55,923$         

CY State Aid Receivable -$              507,847$       
122 Federal Aid Receivable 45,797$        10,463$         
131 Prepaid Expenses and Deposits 78,519$        1,732$            

TOTAL ASSETS 2,241,173$  2,105,908$    

Liabilities and Fund Balance
Liabilities
201 Estimated Salaries and Wages Payable 477,410$     320,669$       
202 Line of Credit Payable -$              -$                
206 Accounts payable 131,398$     78,239$         
212 Due to Other Funds 163,007$     10,000$         
215 Payroll Deductions and Contributions Payable 122,239$     (46,589)$        
230 Deferred Revenue -$              -$                

Total Liabilities 894,054$     362,319$       

Fund Balance
Fund Balance PY 1,347,119$  1,347,119$    
Net Income to Date -$              396,470$       
Total Fund Balance 1,347,119$  1,743,590$    

TOTAL LIABILITIES AND FUND BALANCE 2,241,173$  2,105,908$    

Balance Sheet
12/31/2015

Eagle Ridge Academy
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Prior Year
Actuals Approved 

Budget    
05/19/15

Working    
Budget

Actuals % of 
Current 
Budget

 Working 
Budget 

Changes Change Detail

Enrollment ADM 860.38 862 856 853

Enrollment (Adjusted for PSEO or other factors) 850.38 850 844 841
General Fund-01

Revenues
State Revenues
201 School Trust and Land Aid 25,014$           24,080$           24,092$           13,660$           57% 12$               
211 General Education Aid 5,865,109$     6,082,054$     5,985,440$     3,047,709$     50% (96,614)$      
212 Literacy Incentive Aid 60,418$           60,418$           57,806$           17,129$           28% (2,612)$        
335 Qcomp Aid 209,042$         218,948$         215,138$         -$                  0% (3,810)$        
348 Charter School Lease Aid 1,188,531$     1,230,692$     1,193,018$     401,807$         33% (37,674)$      
370 Other State Aids -$                  -$                  1,480$             100%
360 Special Education Aid 722,713$         847,804$         847,804$         243,847$         29%
999 Prior Year Over/Under Accrual (51,974)$          -$                  

CY Estimated State Aid Receivable -$                  506,366$         
Total State Revenues 8,018,853$     8,463,996$     8,323,298$     4,231,998$     50% (140,698)$    

Federal Revenues
401 Title I 40,463$           43,301$           43,653$           -$                  0% 352$             
414 Title IV -$                  -$                  2,030$             100%
419 Special Education Aid 40,932$           94,387$           94,387$           15,403$           16%
420 Special Education Aid ECFE -$                  -$                  
425 CEIS 13,154$           16,810$           16,810$           542$                 3%
859 Charter School Grant 3,840$             175,000$         175,000$         -$                  0%

Total Federal Revenues 98,389$           329,498$         329,850$         17,975$           5% 352$             

Local Revenues
050 Fees from Patrons-Students 37,607$           -$                  -$                  9,076$             0%
050 Fees from Patrons-Transportation 88,091$           88,150$           88,150$           50,786$           58%
060 Admissions 8,270$             -$                  
092 Interest Earned 114$                 450$                 450$                 59$                   13%
096 Donations and Gifts 7,006$             110,000$         110,000$         11,470$           10%
099 Misc. Local Revenues and Fundraising 38,491$           26,018$           100%
099 Erate 2,859$             3,728$             100%

Targeted Services 40,113$           35,000$           35,000$           -$                  0%
450 Credit Recovery 18,279$           15,000$           15,000$           -$                  0%

Total Local Revenues 240,831$         248,600$         248,600$         101,136$         41% -$              
Total Revenues 8,358,073$     9,042,094$     8,901,748$     4,351,110$     48% (140,346)$    

Eagle Ridge Academy
Summary Revenue and Expenditure Statement

12/31/2015
Current Year
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Prior Year
Actuals Approved 

Budget    
05/19/15

Working    
Budget

Actuals % of 
Current 
Budget

 Working 
Budget 

Changes Change Detail

Current Year

Expenditures
100 Salaries and Wages (Includes Accrual but not SPED) 3,194,630$     3,298,671$     3,297,037$     1,608,410$     49% (1,634)$        Reconciliation 
200 Benefits (Includes Accruals but not SPED) 924,055$         1,047,569$     1,035,056$     423,150$         40% (12,513)$      Reconiliation (Without Health Insurance)
305 Contracted Services 279,920$         318,882$         318,882$         197,789$         62%
320 Communications 15,111$           16,900$           16,900$           10,241$           61%
329 Postage 2,761$             3,300$             3,300$             911$                 28%
330 Utilities 111,519$         280,000$         115,000$         49,761$           18% (165,000)$    
335 Qcomp 138,992$         218,948$         218,948$         23,578$           11%
340 Property and Liability Insurance 28,012$           60,000$           47,000$           11,934$           20% (13,000)$      
350 Repairs and Maintencance Services 184,767$         140,000$         140,000$         86,728$           62%
360 Contracted Transportation 492,759$         465,000$         465,000$         201,470$         43%
366 Travel, Conferences, Staff Training 16,677$           21,300$           21,300$           6,215$             29%
369 Field Trip Registrations and Transportation 17,355$           34,340$           34,340$           8,129$             24%
370 (348)Building Lease 1,320,590$     1,417,436$     1,325,575$     598,252$         42% (91,861)$      Per Lease Aid Application
370 Other Rentals and Operating Leases 90,725$           98,100$           98,100$           49,023$           50%
394 Payments to Other Schools 8,852$             -$                  -$                  -$                  
401 General Non-Instructional Supplies 72,797$           55,000$           55,000$           24,969$           45%
401 Maintenance Supplies 20,210$           17,500$           17,500$           14,114$           81%
405 Computer Software and Licensing 28,276$           35,000$           35,000$           15,654$           45%
430 Instructional Supplies 34,592$           40,500$           40,500$           37,754$           93%
460 Textbooks and Workbooks 51,280$           56,900$           56,900$           23,732$           42%
461 Standardized Tests 10,664$           14,000$           14,000$           11,939$           85%
490 Food (Not for Food Service) 1,116$             3,600$             3,600$             1,719$             48%
530 General Equipment Purchased 1,554$             14,000$           14,000$           -$                  0%
555 Technology Equipment Purchased 41,089$           50,000$           100,000$         105,972$         212% 50,000$       Per FC
740 Interest Cost on LOC -$                  1,000$             1,000$             -$                  0%
820 Dues, membership, Other Certain Fees 8,491$             14,000$           14,000$           6,751$             48%

SPECIAL PROGRAMS
400 Targeted Services 38,486$           31,500$           31,500$           18,024$           57%
401 Title I (Including TItle Wages and Benfits) 40,463$           43,301$           43,301$           15,478$           36%
414 Title II (Including Title Wages and Benfits) -$                  -$                  -$                  2,030$             100%
419 Federal Special Ed (Including SPED Wages and Benfits) 40,932$           94,387$           80,000$           20,964$           22% (14,387)$      
425 CEIS 13,154$           14,387$           542$                 0% 14,387$       
450 Credit Recovery 9,994$             13,500$           13,500$           6,416$             48%
740 State Special Ed (Including SPED Wages and Benfits) 743,065$         901,919$         901,919$         308,286$         34%
400 Fundraising Expenses 104,958$         -$                  110,000$         49,292$           45% 110,000$     
100 CSP Expenditures -$                  42,400$           11,300$           3,195$             8% (31,100)$      
200 CSP Expenditures -$                  6,423$             1,664$             464$                 7% (4,759)$        
300 CSP Expenditures 3,840$             11,600$           75,769$           10,295$           89% 64,169$       
400 CSP Expenditures -$                  7,875$             12,425$           4,360$             55% 4,550$          
500 CSP Expenditures -$                  106,702$         104,686$         -$                  0% (2,016)$        
800 CSP Expenditures -$                  -$                  

Total Expenditures 8,091,686$     8,981,553$     8,888,389$     3,957,541$     44% (93,164)$      

General Fund Net income 266,387$         60,541$           13,359$           393,568$         (47,182)$      
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Prior Year
Actuals Approved 

Budget    
05/19/15

Working    
Budget

Actuals % of 
Current 
Budget

 Working 
Budget 

Changes Change Detail

Current Year

Food Service -02
Revenues

300 State Revenue 12,633$           14,000$           14,000$           7,365$             53%
400 Federal Revenue 111,453$         90,000$           90,000$           46,528$           52%
600 Local Revenue-Sales of Lunches 119,555$         78,494$           78,494$           53,092$           68%
600 Local Revenue-Commodities -$                  -$                  100%

SubTotal Revenues 243,642$         182,494$         182,494$         106,985$         59% -$              
Transfer from General Fund
Total Revenues 243,642$         182,494$         182,494$         106,985$         59% -$              

Expenditures
100 Salaries and Wages (Including Accrual) 38,470$           39,438$           39,438$           20,324$           52%
200 Benefits (Including Accrual) 8,006$             7,225$             7,225$             5,671$             78% (0)$                
300 Contracted Services -$                  135,831$         134,831$         -$                  0% (1,000)$        
400 Supplies and Materials 178,926$         1,000$             85,435$           0% 1,000$          
500 Equipment -$                  -$                  
800 Dues, Memberships, Licenses 357$                 325$                 100%

Total Expenditures 225,759$         182,494$         182,494$         111,755$         61% 0$                  

Food Service Net Income 17,883$           -$                  -$                  (4,770)$            (0)$                

Community Service-04
Revenues

040 Tuition from Patrons 116,160$         100,000$         100,000$         61,857$           62%
050 Fees from Patrons-Students 66,508$           48,000$           48,000$           37,492$           78%
060 Admissions -$                  
096 Donations 5,000$             -$                  
SubTotal Revenues 187,669$         148,000$         148,000$         99,349$           67%

Transfer from General Fund
Total Revenues 187,669$         148,000$         148,000$         99,349$           67% -$              

Expenses
100 Salaries and Wages (Including Accrual) 87,649$           80,000$           80,000$           42,021$           53%
200 Benefits (Including Accrual) 13,018$           12,000$           12,000$           6,169$             51%
300 Purchased Services 16,481$           15,000$           10,000$           6,649$             44% (5,000)$        
400 Supplies and Materials 19,611$           20,000$           15,000$           6,185$             31% (5,000)$        
500 Equipment -$                  
800 Dues and Memebships 50,025$           11,000$           21,000$           30,653$           279% 10,000$       

Total Expenditures 186,784$         138,000$         138,000$         91,677$           66% -$              

Community Service Net Income 885$                 10,000$           10,000$           7,672$             -$              

NET INCOME ALL FUNDS 285,156$         70,541$           23,359$           396,470$         (47,182)$      
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Projected Cash 
Flow YTD January February March April May June Total Cash Flow

Remaining Cash 
Flow

Cash Inflows
State Aids Current Year 8,376,596$        3,844,744$  615,699$            615,699$      615,699$      615,699$      615,699$      615,699$      7,538,936$     837,660$          
State Aids Prior Year 819,356$            763,434$      35,656$              7,421$          12,846$        819,357$        -$                  
Federal Aids Current Year 375,647$            -$              62,608$              62,608$        62,608$        62,608$        62,608$        62,608$        375,647$        -$                  
Federal Aids Prior Year 41,957$              35,334$        6,623$          41,957$          -$                  
Accounts Receivable 25,099$              25,099$        25,099$          -$                  
Other Inflows 240,831$            154,481$      14,431$              14,431$        14,431$        14,431$        14,431$        14,193$        240,831$        -$                  

Total Cash Inflows 9,829,288$        4,463,931$  699,531$            671,297$      683,344$      663,875$      663,875$      664,114$      8,509,967$    837,660$          

Cash Outflows
Current Year Expenditures 8,091,686$        3,957,541$  689,024$            689,024$      689,024$      689,024$      689,024$      689,024$      8,091,686$     -$                  
Accounts Payable 131,398$            88,239$        88,239$          43,158$            
Payroll Payables 599,649$            367,258$      367,258$        232,391$          

Total Cash Outflows 8,559,937$        4,236,560$  689,024$            689,024$      689,024$      689,024$      689,024$      689,024$      8,370,704$    189,233$          

Monthly Cash Flow Surplus 1,269,351$        227,371$      10,507$              (17,727)$      (5,680)$         (25,149)$      (25,149)$      (24,911)$      139,263$        648,427$          

Beginning Cash Balance 1,209,182$  1,436,553$         1,447,060$  1,429,333$  1,423,653$  1,398,504$  1,373,355$  
Ending Cash Balance 1,436,553$  1,447,060$         1,429,333$  1,423,653$  1,398,504$  1,373,355$  1,348,445$  

Line of Credit
Ending Cash Balance 1,436,553$  1,447,060$         1,429,333$  1,423,653$  1,398,504$  1,373,355$  1,348,445$  

Eagle Ridge Academy

Cash Flow
12/31/2015
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PRO Purpose  Actuals 

 Approved 
Budget    

05/19/15 
 Working    
Budget  Actuals 

% of 
Current 
Budget

 Working 
Budget 

Changes Change Detail
010 Authorizer Fees 25,500$     25,500$         23,792$     93%

105 Staffing Fees (Background Checks, etc.) 15,000$     15,000$         791$          5%

107 Marketing and Recruitment 14,000$     14,000$         1,279$       9%

108 Technology Support -$               47,495$     0%

110 Audit 14,076$     14,076$         10,500$     75%
110 Financial Services 110,136$   110,136$       54,528$     50%
110 Professional Services -$           
110 Bank Charges/Late Fees 5,100$        5,100$           1,888$       37%
110 Legal Fees 20,000$     20,000$         8,830$       44%
110 Training of Staff 1,020$        1,020$           0%
110 Computer Purchased Services 68,400$     68,400$         31,115$     45% Note $11,600 addtl in CSP
110 Other, Miscellaneous 2,630$        2,630$           1,002$       38%

Total 110 -$         221,362$   221,362$       107,862$  49% -$         

Subs and Other Instructional Hires 40,000$     40,000$         15,430$     39%

Health Consultants 3,020$        3,020$           1,140$       38%

Total Contracted Services -$         318,882$   318,882$       197,789$  62% -$         

Eagle Ridge Academy

Contracted Services Detail
12/31/2015
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 Claims not receieved by Month End
July August September October November December January February March April May June Total

Revenues
Federal Revenues    
Breakfast - Free -$            422$            1,709$            1,182$              1,674$           1,297$           6,284.42$              
Breakfast - Reduced -$            260$            995$               586$                 340$              664$              2,845.96$              
Breakfast - Regular -$            30$              112$               99$                    182$              95$                 518.81$                 
Lunch-Free -$            1,329$        5,129$            3,606$              4,523$           3,611$           18,197.88$           
Lunch-HHFKA -$            112$            426$               307$                 374$              295$              1,513.74$              
Lunch-Reduced -$            778$            2,873$            1,923$              2,375$           1,902$           9,850.82$              
Lunch-Full Paid -$            540$            2,058$            1,484$              1,807$           1,428$           7,316.41$              
Total Federal Revenues -$            3,471$        13,302$          9,187$              11,275$         9,293$           -$               -$               -$              -$               -$               -$               46,528.04$           

State Revenues   
Breakfast -$            171$            641$               514$                 684$              546$              2,555.65$              
Lunch-Free -$            60$              231$               162$                 203$              162$              818.23$                 
Lunch-Reduced -$            172$            634$               424$                 524$              419$              2,172.96$              
Lunch-Paid -$            132$            505$               377$                 451$              353$              1,817.98$              
Total State Revenues -$            534$            2,010$            1,477$              1,862$           1,481$           -$               -$               -$              -$               -$               -$               7,364.82$              

Local Revenues
Sales to Students 14$              -$            18,135$          291$                 23,798$         10,854$         53,092.06$           
Sales to Adults -$            -$            -$                -$                  -$               -$               -$                       
Commodities -$            -$            -$                -$                  -$               -$               -$                       
PY Over/Under Accruals -$            -$            -$                -$                  -$               -$               -$                       
Total Local Revenues 14$              -$            18,135$          291$                 23,798$         10,854$         -$               -$               -$              -$               -$               -$               53,092.06$           

Total Revenues 14$            4,006$      33,448$       10,956$         36,934$       21,628$       -$             -$             -$            -$             -$             -$             106,984.92$      

Expenditures
Salary -$            2,607$        4,110$            3,188$              3,678$           4,276$           17,858.85$           
Benefits -$            777$            814$               557$                 631$              2,441$           5,219.38$              
Contracted Services -$            -$            -$                -$                  -$               -$                       
Supplies -$            85$              87$                 28$                    214$              -$               412.94$                 
Food  -$            6,853$        22,301$          15,681$            19,045$         14,840$         78,719.69$           
Milk -$            2,288$        -$                1,427$              1,405$           1,182$           6,302.32$              
Misc. (Equipment) -$            -$            -$                -$                  -$               -$               -$                       
Food Service License -$            -$            -$                -$                  -$               325$              325.00$                 
Total Expenditures -$            12,610$      27,312$          20,880$            24,973$         23,064$         -$               -$               -$              -$               -$               -$               108,838.18$         

Net Income 14$            (8,604)$     6,135$          (9,924)$          11,961$       (1,436)$       -$             -$             -$            -$             -$             -$             (1,853.26)$         

Eagle Ridge Academy
Food Service Detail
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 Course Code 116 118 119 120 122 123 124 170 200
Program Name Events Student Gov NHS JCL Clubs Theater Baseball Athletics TEL Eagle's Lair

Revenues
040 Tuition from Patrons $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $61,857.15 $61,857.15
050 Fees from Patrons $4,151.00 $1,050.50 $0.00 $3,480.00 $8,850.60 $2,489.50 $0.00 $17,470.21 $0.00 $37,491.81
060 Admissions $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
096 Gifts, Donations, and Grants $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
099 Miscellaneous Local Revenues $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Total Revenues $4,151.00 $1,050.50 $0.00 $3,480.00 $8,850.60 $2,489.50 $0.00 $17,470.21 $61,857.15 $99,348.96

Expenditures
170 Staff Wages $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
185 Other Wages $0.00 $0.00 $0.00 $0.00 $2,545.23 $0.00 $0.00 $0.00 $39,475.75 $42,020.98
2XX Benefits $0.00 $0.00 $0.00 $0.00 $382.01 $0.00 $0.00 $0.00 $5,787.07 $6,169.08
320 Phone $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $108.14 $108.14
305 Contracted Fees for Services $710.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $229.00 $939.00
360 Transportation $484.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $1,021.00 $1,505.00
366 Staff Development $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
369 Entry Fees $1,879.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $887.70 $2,766.70
370 Rentals and Leases $0.00 $0.00 $0.00 $0.00 $0.00 $1,330.59 $0.00 $0.00 $0.00 $1,330.59
401 General Supplies $1,281.15 $154.39 $12.86 $1,092.88 $1,373.02 $0.00 $0.00 $0.00 $2,085.72 $6,000.02
430 Instructional Supplies $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
490 Food Purchased $0.00 $53.52 $131.55 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $185.07
530 Equipment Purchased $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
820 Dues & Memberships $0.00 $0.00 $0.00 $256.00 $0.00 $300.00 $0.00 $30,096.66 $0.00 $30,652.66

Total Expenses $4,354.15 $207.91 $144.41 $1,348.88 $4,300.26 $1,630.59 $0.00 $30,096.66 $49,594.38 $91,677.24

Net Income ($203.15) $842.59 ($144.41) $2,131.12 $4,550.34 $858.91 $0.00 ($12,626.45) $12,262.77 $7,671.72

Eagle Ridge Academy

Community Services Fund 04
12/31/2015

Totals
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Graduation Year Grade 9/30 10/31 11/1 12/31 1/31 2/29 3/31 4/30 5/31 6/30 End of 
Year

12 44.00 44.00 44.00 44.00 35.20 29.33 25.14 22.00 19.56 17.60 32.48
11 50.00 50.00 50.00 50.25 40.20 33.50 28.71 25.13 22.33 20.10 37.02
10 68.00 68.00 67.67 67.75 54.20 45.17 38.71 33.88 30.11 27.10 50.06
9 55.00 55.50 55.00 54.75 43.80 36.50 31.29 27.38 24.33 21.90 40.54
8 75.00 75.00 75.00 75.00 60.00 50.00 42.86 37.50 33.33 30.00 55.37
7 74.00 74.00 74.33 74.50 59.60 49.67 42.57 37.25 33.11 29.80 54.88
6 75.00 75.00 75.00 75.00 60.00 50.00 42.86 37.50 33.33 30.00 55.37
5 69.00 69.00 69.00 69.00 55.20 46.00 39.43 34.50 30.67 27.60 50.94
4 69.00 69.00 69.00 69.00 55.20 46.00 39.43 34.50 30.67 27.60 50.94
3 69.00 69.00 69.00 69.00 55.20 46.00 39.43 34.50 30.67 27.60 50.94
2 69.00 69.00 68.67 68.75 55.00 45.83 39.29 34.38 30.56 27.50 50.80
1 69.00 69.00 69.00 69.00 55.20 46.00 39.43 34.50 30.67 27.60 50.94
K 69.00 69.00 69.00 68.25 54.60 45.50 39.00 34.13 30.33 27.30 50.61

GRAND TOTAL 855.00 855.50 854.67 854.25 683.40 569.50 488.14 427.13 379.67 341.70 630.90

Graduation Year Grade 9/30 10/31 11/1 12/31 1/31 2/29 3/31 4/30 5/31 6/30 End of 
Year

12 44 44 44 44
11 50 50 50 51
10 68 68 67 68
9 55 56 54 54
8 75 75 75 75
7 74 74 75 75
6 75 75 75 75
5 69 69 69 69
4 69 69 69 69
3 69 69 69 69
2 69 69 68 69
1 69 69 69 69
K 69 69 69 66

GRAND TOTAL 855 856 853 853 0 0.00 0.00 0 0 0 0

Graduation Year Grade 9/30 10/31 11/1 12/31 1/31 2/29 3/31 4/30 5/31 6/30 End of 
Year

12 33 33 33 33 33 33 33 33 33 33 33
11 51 51 51 51 51 51 51 51 51 51 51
10 68 68 68 68 68 68 68 68 68 68 68
9 72 72 72 72 72 72 72 72 72 72 72
8 74 74 74 74 74 74 74 74 74 74 74
7 75 75 75 75 75 75 75 75 75 75 75
6 75 75 75 75 75 75 75 75 75 75 75
5 69 69 69 69 69 69 69 69 69 69 69
4 69 69 69 69 69 69 69 69 69 69 69
3 69 69 69 69 69 69 69 69 69 69 69
2 69 69 69 69 69 69 69 69 69 69 69
1 69 69 69 69 69 69 69 69 69 69 69
K 69 69 69 69 69 69 69 69 69 69 69

GRAND TOTAL 862 862 862 862 862 862 862 862 862 862 862

Budgeted Enrollments as of:

Eagle Ridge Academy

Attendance / Enrollment Report
2015-2016

Average Daily Membership (ADM)

Membership (Enrollment) as of:
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Venture

 Fees and Capital 
Investment  Series 2013 

 Bond Fund    
46449601 

 Escrow Fund             
84351200 

 Revenue Fund     
8433900 

 Bond             Fund             
84339901 

 Reserve Fund           
84339902 

 Project Fund            
84339906 84339907

 R&R Fund       
84339909  Summary 

Beginning Accunt Balance  $    1,367,416  $                -    $    12,500 
Revenue .

Interest Earnings 0$                       10,859$            -$                -$           10,859$            
Rent 441,858$           156,394$        . 136,576$             -$           292,970$          
Sale of Bonds -$                    9,721,063$      -$                      1,155,308$   2,220,655$        19,434,393$    -$           32,531,418$    
Transfers Between Bonds (1,522,682)$   215,288$     460,974$          (25,000)$              4,445$              -$           12,500$      (854,475)$        

Total Revenue 441,858$           (1,366,288)$   215,288$     10,192,896$    111,576$            1,155,308$   2,220,655$        19,438,838$    -$           12,500$     31,980,772$    

Expenses
Bank Fees -$                   
Personnel Costs 3,862$               -$                   
Legal
Consulting 6,972$               -$                   
Lease Expense -$                    -$                   
Repairs and Maintenance 40,923$             -$                   
Land Acquisition -$                   
Building Construction 8,946,912$      8,946,912$      
Communications 801$                   -$                   
Utilities 22,085$             -$                   
Furniture & Other Equipment -$                   
Insurance 7,173$               -$                   
Dues and Memberships 1,464$               -$                 -$              -$                   
Bond Principal, Interest -$                 -$              -$                   

Total Expenses 83,281$             -$                 -$              -$                   -$                      -$                -$                    8,946,912$      -$           -$            8,946,912$      

Net Income YTD 358,577$           (1,366,288)$   215,288$     10,192,896$    111,576$             1,155,308$   2,220,655$        10,491,926$    -$           12,500$      24,184,860$    
Ending Account Balance -$                    1,128$            215,288$     10,192,896$    111,576$            1,155,308$   2,220,655$        10,491,926$    12,500$     12,500$     24,413,776$    

Eagle Ridge Academy-Affiliated Building Company
Eden Prairie, MN

Statement of Revenues and Expenditures
December 31, 2015

Wells Fargo
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3frdtl01.p    EAGLE RIDGE ACADEMY     3:40 PM    01/15/16    

05.15.10.00.07-010081    Account Payable Check Register (Dates: 12/01/15 - 12/31/15)    PAGE:        1    

CHECK         CHECK                               INVOICE                                        

DATE         NUMBER VENDOR                        DESCRIPTION                              AMOUNT

12/15/2015     51441 City of Minnetonka            Sign Permit (for ABC)                    100.00

12/22/2015     51444 Costco                        Food/Supplies for Olympus                219.67

                                                 Club CC#121 $77.16, Student                    

                                                 Senate CC#118 $53.52,                          

                                                 Adaptive Schools $88.99                        

12/03/2015     51560 Hoffman, Riley                Reimbursement - After school             214.66

                                                 TEL Snacks CC#200                              

12/03/2015     51561 Universal Cleaning Services, I Monthly snow removal - Dec             2,460.00

                                                 2015                                           

12/03/2015     51561 Universal Cleaning Services, I Monthly janitorial service -             878.00

                                                 Dec 2015                                       

12/03/2015     51561 Universal Cleaning Services, I Monthly janitorial, building           7,594.99

                                                 maintenance & floor program -                  

                                                 Dec 2015                                       

12/04/2015     51562 Choice Financial              Payroll accrual                        2,911.50

12/04/2015     51562 Choice Financial              Payroll accrual                        1,500.00

12/04/2015     51563 Eagle Ridge Academy           Payroll accrual                          109.00

12/04/2015     51563 Eagle Ridge Academy           Payroll accrual                          109.00

12/04/2015     51564 Minnesota Child Support Paymen Payroll accrual                          476.00

12/07/2015     51565 Advanced Imaging Solutions    Copier rental 11/20/15 -               2,619.52

                                                 12/20/15                                       

12/07/2015     51566 Aspen Waste Systems, Inc./AWS Monthly waste disposal - Dec             546.38

                                                 2015                                           

12/07/2015     51567 Blick Art Material            US Art Supplies                        1,149.23

                                                 (instructional)                                

12/07/2015     51568 By Word Of Mouth, Ltd         Speech Therapy 11/23/15, 1.50            123.00

                                                 hrs @ $82.00/hr                                

12/07/2015     51568 By Word Of Mouth, Ltd         Speech Therapy 11/16/15 -              1,476.00

                                                 11/20/15, 18 hrs @ $82.00/hr                   

12/07/2015     51569 Cadan Technologies            Cadan Technologies - Cadan               162.00

                                                 Outsourced services                            

12/07/2015     51569 Cadan Technologies            Seagate hard drive                        82.00

12/07/2015     51569 Cadan Technologies            Credit for USB Cable on                  -17.00

                                                 original invoice 74579                         

12/07/2015     51569 Cadan Technologies            Technology - GeoTrust Quick              829.00

                                                 SSL Premium SSL Certificate                    

12/07/2015     51570 CenterPoint Energy            Gas 10/15/15 - 11/13/15                  284.74

12/07/2015     51571 Continental Clay Company      US Art Supplies (non                     193.73

                                                 instructional)                                 

12/07/2015     51572 Eckroth Music Company         US Music Supplies (non                    39.99

                                                 instructional) - sound                         

                                                 innovations book 1 score                       

12/07/2015     51572 Eckroth Music Company         US Music Supplies (non                     9.45

                                                 instructional) - tuba valve                    

                                                 guide                                          

12/07/2015     51573 Hahn, Michelle                School nurse health                      700.00

                                                 consultant                                     

12/07/2015     51574 Innovative Office Solutions LL Office supplies (holders)                 84.93

12/07/2015     51575 Iszler-Johnson, Tammy         OT Services 11/16/15 -                 1,350.00

                                                 11/30/15, 18 hrs @ $75.00/hr                   

12/07/2015     51576 Metropolitan Transportation Ne Transportation services - Nov         48,600.00

                                                 2015                                           

12/07/2015     51577 National Junior Classical Leag FY 15-16 ACL and NJCL student            256.00

                                                 memberships CC#120                             

12/07/2015     51578 Nimchuk, Sarah                Reimbursement - LS Music                  63.49

                                                 instructional supplies                         
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CHECK         CHECK                               INVOICE                                        

DATE         NUMBER VENDOR                        DESCRIPTION                              AMOUNT

12/07/2015     51580 Teaching Temps Inc.           SpEd Sub teachers 11/16/15 -             386.26

                                                 11/17/15, 9 hrs @ 27.25/hr                     

                                                 and 6.0 hrs @ $23.50/hr                        

12/07/2015     51580 Teaching Temps Inc.           LS Sub teachers 11/23/15 -               376.00

                                                 11/24/15                                       

12/07/2015     51580 Teaching Temps Inc.           SpEd Sub teacher 11/24/15, 8             188.00

                                                 hrs @ $23.50/hr                                

12/07/2015     51580 Teaching Temps Inc.           SpEd Sub teachers 11/10/15 -             726.14

                                                 11/12/15                                       

12/07/2015     51580 Teaching Temps Inc.           Sub Teachers 11/09/15 -                1,580.13

                                                 11/13/15:  Q-Comp $455.00, US                  

                                                 $775.00, LS $350.13                            

12/07/2015     51581 The Bakken Museum             LS field trip                            759.00

12/07/2015     51582 Trusted Employees             Background checks                        146.00

12/08/2015     51583 Nextera Communications        Data Line - Dec 2015                     801.20

12/08/2015     51584 Nimchuk, Sarah                Reimbursement - snacks for                88.31

                                                 Math Club CC#122                               

12/10/2015     51585 August Ash Inc.               Web development                          725.00

12/14/2015     51586 ACT Finance                   US Testing                             1,537.50

12/14/2015     51586 ACT Finance                   US Testing                             2,787.50

12/14/2015     51587 Ameripride Linen & Apparel Ser Mat rental                               403.46

12/14/2015     51588 Blue Bell Enterprises Inc/Lanc Food Program - Nov 2015               19,045.04

12/14/2015     51589 By Word Of Mouth, Ltd         Speech Therapy 11/30/15 -              1,253.50

                                                 12/02/15, 14.5 hrs @                           

                                                 $82.00/hr and .75 hrs @                        

                                                 $86.00/hr                                      

12/14/2015     51590 Cadan Technologies            USB Extension cable, Coax                 42.00

                                                 monitor cable                                  

12/14/2015     51590 Cadan Technologies            Adobe Acrobat Pro DC 2015                157.00

                                                 license                                        

12/14/2015     51590 Cadan Technologies            Coax monitor cable                        23.00

12/14/2015     51590 Cadan Technologies            Technology services                    2,866.50

12/14/2015     51591 City of Eden Prairie          Water 10/09/15 - 11/09/15                495.65

12/14/2015     51592 Core Knowledge Foundation     LS License agreement - use of            600.00

                                                 CK sequence on Planbook.com                    

12/14/2015     51593 Educational Records Bureau    LS Testing Supplies - CTP              6,555.00

                                                 Online value                                   

12/14/2015     51594 Frontline Technologies Group L AESOP subscription 07/01/15 -          2,237.52

                                                 06/30/16                                       

12/14/2015     51595 Heger's Dairy                 Milk - food program - Nov              1,405.10

                                                 2015                                           

12/14/2015     51596 Hoffman, Riley                Reimbursement - After school             206.15

                                                 TEL snacks and supplies                        

                                                 CC#200                                         

12/14/2015     51597 Innovative Office Solutions LL Office supplies (manila                  533.12

                                                 folders, tape, dry erase                       

                                                 markers, clips, pencils,                       

                                                 envelopes, roll film, paper)                   

12/14/2015     51597 Innovative Office Solutions LL Credit for office supplies (3            -32.49

                                                 tier sign)                                     

12/14/2015     51597 Innovative Office Solutions LL Credit for office supplies (3            -32.49

                                                 tier sign)                                     

12/14/2015     51597 Innovative Office Solutions LL Office supplies (toner)                  183.98

12/14/2015     51598 J.W. Pepper & Son Inc.        Credit for US Sheet Music on             -35.00

                                                 original invoice 11B11047                      

12/14/2015     51598 J.W. Pepper & Son Inc.        Credit for US Sheet Music on             -17.50
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                                                 original invoice 11B01957                      

12/14/2015     51598 J.W. Pepper & Son Inc.        Credit for US Sheet Music on             -69.75

                                                 original invoice 11A97534                      

12/14/2015     51598 J.W. Pepper & Son Inc.        US Sheet Music                           130.49

12/14/2015     51599 NCS Pearson Inc               SpEd Assessment                          611.10

12/14/2015     51600 Peitz, Jennifer               Reimbursement - non                      125.00

                                                 instructional supplies for                     

                                                 1st grade classroom                            

12/14/2015     51601 Safeguard by TEAM MHC         Signs for Gala Fundraising               340.05

                                                 CC#515 $145.72 and Marketing                   

                                                 (CSP) $194.33                                  

12/14/2015     51602 Teaching Temps Inc.           SpEd Sub Teachers 12/01/15 &             340.75

                                                 12/04/15, 14.5 hrs @                           

                                                 $23.50/hr                                      

12/14/2015     51602 Teaching Temps Inc.           LS Sub Teachers 12/02/15 &               833.38

                                                 12/04/15                                       

12/14/2015     51603 Universal Cleaning Services, I Cleaning/Maintenance supplies            748.84

                                                 (towels, tissue, soap,                         

                                                 liners)                                        

12/14/2015     51603 Universal Cleaning Services, I Cleaning/Maintenance supplies             98.11

                                                 (towels & urinal screens)                      

12/14/2015     51603 Universal Cleaning Services, I Cleaning/Maintenance supplies            945.99

                                                 (towels, tissue, liners,                       

                                                 soap)                                          

12/14/2015     51604 Watanabe, Ann                 Reimbursement - Attendance                61.30

                                                 Fee and Mileage to MACS                        

                                                 conference                                     

12/14/2015     51605 Xcel Energy                   Electricity 10/24/15 -                 5,621.15

                                                 11/23/15                                       

12/17/2015     51606 BELTZ, KES & ASSOCIATES       Financial Mgmt & Accounting            9,088.00

                                                 Services - Dec 2015                            

12/17/2015     51607 Janson, Stephenie             Reimbursement - Emergency                 82.40

                                                 lunches due to catering error                  

12/21/2015     51608 Choice Financial              Payroll accrual                        2,769.50

12/21/2015     51608 Choice Financial              Payroll accrual                        1,500.00

12/21/2015     51609 Minnesota Child Support Paymen Payroll accrual                          476.00

12/23/2015     51610 Altemp Mechanical Inc.        Dishwasher repair                        281.00

12/23/2015     51611 Anderson Audiology Consulting Audiology consulting 11/09/15            440.00

                                                 - 12/07/15, 5.5 hrs @                          

                                                 $80.00/hr                                      

12/23/2015     51612 Blick Art Material            US instructional Art supplies             14.77

12/23/2015     51613 By Word Of Mouth, Ltd         Speech Therapy 12/07/15 -              1,361.00

                                                 12/11/15, 2 hrs @ $86.00/hr                    

                                                 and 14.5 hrs @ $82.00/hr                       

12/23/2015     51615 Cadan Technologies            StorageCraft Granular                    125.00

                                                 recovery license                               

12/23/2015     51615 Cadan Technologies            ESET Endpoint antivirus                8,195.25

                                                 monthly subscription, ESET                     

                                                 file security for MS Windows                   

                                                 Server - monthly                               

                                                 subscription, Cadan Assist                     

                                                 Manager User, Email                            

                                                 Continuity services                            

12/23/2015     51615 Cadan Technologies            Technology - D-Link Web Smart            505.00

                                                 switch                                         

12/23/2015     51615 Cadan Technologies            Technology - HP Elitebook              1,414.00
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12/23/2015     51618 CARDMEMBER SERVICE            Prof Dev $357.48, Q-Comp               2,839.55

                                                 credit ($354.66), General -                    

                                                 non instructional $177.44, US                  

                                                 Non instructional Music                        

                                                 $119.98, SpEd non                              

                                                 instructional $515.30, US                      

                                                 Prof Dev books $57.98, LS                      

                                                 Prof Dev books $17.97, Health                  

                                                 supplies $35.29, Adobe -                       

                                                 technology $16.08, US                          

                                                 instructional Art $316.08, LS                  

                                                 instructional Math $142.25,                    

                                                 SpEd instructional/testing                     

                                                 $663.78, Food for Info Night                   

                                                 $102.50, Food for FOE                          

                                                 training $534.74, Wufoo.com                    

                                                 subscription $29.95, Supplies                  

                                                 for Student Senate CC#118                      

                                                 $59.51, LS instructional                       

                                                 Education.com subscription                     

                                                 $47.88                                         

12/23/2015     51619 CenterPoint Energy            Gas 11/13/15 - 12/14/15                1,447.13

12/23/2015     51620 Central Telephone Sales & Serv Repair/test telephone unit               169.50

12/23/2015     51621 Cologne Academy #4188         Sped Adaptive Phy Ed Services          7,285.20

12/23/2015     51622 Dell Financial Services       Technology lease 12/09/15 -            1,004.58

                                                 01/08/16                                       

12/23/2015     51623 Frontline Technologies Group L Veritime subscription                  1,111.23

                                                 07/01/15 - 06/30/16                            

12/23/2015     51624 Hennepin Cty HSPHD            Food Service License 2016                325.00

12/23/2015     51625 Innovative Office Solutions LL Office supplies (paper, jumbo            395.00

                                                 clips, tape)                                   

12/23/2015     51625 Innovative Office Solutions LL Office supplies (laser                    21.65

                                                 labels)                                        

12/23/2015     51625 Innovative Office Solutions LL Office supplies (easel pad)               34.65

12/23/2015     51626 Iszler-Johnson, Tammy         OT Services 12/07/15 -                 1,350.00

                                                 12/14/15, 18 hrs @ $75.00/hr                   

12/23/2015     51627 Medica                        Health Insurance - Jan 2016           48,114.57

12/23/2015     51628 Roeber, Susan                 Reimbursement - Excellence               164.14

                                                 Club Snacks (Targeted                          

                                                 Services)                                      

12/23/2015     51629 Sanborn Education Associates I SpEd Director Duties - Dec             1,620.00

                                                 2015, Set Up & Training for                    

                                                 3rd party billing                              

12/23/2015     51630 School Psych Solutions LLC    School psychologist services           5,575.00

                                                 11/02/15 - 11/30/15, 55.75                     

                                                 hrs @ $100.00/hr                               

12/23/2015     51631 Skyward Accounting Dept.      Check signature updates                  600.00

12/23/2015     51632 Teachers ASAP                 LS Sub teacher                           190.00

12/23/2015     51633 Teaching Temps Inc.           LS Sub Teachers $1820.00, US           2,268.75

                                                 Sub Teachers $448.75                           

12/23/2015     51633 Teaching Temps Inc.           SpEd Sub Teachers 12/07/15 -             651.38

                                                 12/08/15, 22.5 hrs @                           

                                                 $23.50/hr and 4.5 hrs @                        

                                                 $27.25/hr                                      

12/23/2015     51635 Universal Cleaning Services, I Monthly snow removal - Jan             2,460.00

                                                 2016                                           
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12/23/2015     51635 Universal Cleaning Services, I Monthly janitoral removal -              878.00

                                                 Jan 2016                                       

12/23/2015     51635 Universal Cleaning Services, I Monthly janitoral service,             7,594.99

                                                 building maintenance & floor                   

                                                 program - Jan 2016                             

12/23/2015     51635 Universal Cleaning Services, I Facility supplies (toilet                666.44

                                                 repair valve, ceiling paint,                   

                                                 door seal, mouse traps, snow                   

                                                 shovels, sand and salt for                     

                                                 de-icing)                                      

12/23/2015     51635 Universal Cleaning Services, I Cleaning supplies (liners)               101.78

12/28/2015     51636 Advanced Image Solutions (AIS) Copier supplies - staples                196.00

12/28/2015     51636 Advanced Image Solutions (AIS) Copier supplies - staples                136.00

12/28/2015     51636 Advanced Image Solutions (AIS) Copier supplies - staples                 98.00

12/28/2015     51637 De Novo Consulting Solutions L (CSP) Project manager                  1,080.00

                                                 services 11/06/15 - 11/27/15,                  

                                                 36 hrs @ $30.00/hr                             

12/28/2015     51637 De Novo Consulting Solutions L (CSP) Project manager                    900.00

                                                 services 10/02/15 - 10/30/15,                  

                                                 30 hrs @ $30.00/hr                             

12/28/2015     51638 EMC Insurance Companies       Insurance - commercial audit           1,468.10

                                                 (workers comp)                                 

12/28/2015     51639 Innovative Office Solutions LL Office supplies (tape)                    17.66

12/28/2015     51639 Innovative Office Solutions LL Office supplies (scissors.               398.06

                                                 hanging folders, paper)                        

12/28/2015     51640 International School of Minnes FY 15-16 Winter Sports CC#170          8,843.33

12/28/2015     51641 Lyon, Kari                    Reimbursement - Cub (food for             17.11

                                                 student award and ice cream                    

                                                 social)                                        

12/28/2015     51642 Martin, Dilek                 Reimbursement - US Music non              26.64

                                                 instructional $18.49, Mileage                  

                                                 to/from bank $8.15                             

12/28/2015     51643 NCS Pearson Inc               SpEd Assessments (SP2 starter            275.60

                                                 kit)                                           

12/28/2015     51643 NCS Pearson Inc               SpEd Assessments (WISC-V                 436.72

                                                 record forms and response                      

                                                 booklets)                                      

12/28/2015     51644 Pages and Pixels              Fundraising CC#515 Supplies            1,010.00

                                                 $305.00, CSP $64.00, non                       

                                                 instructional supplies                         

                                                 $641.00                                        

12/28/2015     51645 Safeguard by TEAM MHC         Signs for Gala and Marketing             138.37

                                                 (CSP)                                          

12/28/2015     51646 Sun Life Financial            Life Ins - Jan 2016                    1,369.27

12/28/2015     51646 Sun Life Financial            Jan 2016 life insurance -                  1.32

                                                 L.I. - Cobra                                   

12/28/2015     51647 TDS Metrocom                  Telephone 12/13/15 - 01/12/16            778.73

12/28/2015     51648 Trans-Mississippi Biological S US Science instructional                  42.00

                                                 supplies                                       

12/28/2015     51649 Boegel, Neal                  Reimbursement - cups for                   6.19

                                                 health office                                  

11/30/2015 201500111 Internal Revenue Service      Payroll accrual                          140.00

11/30/2015 201500111 Internal Revenue Service      Payroll accrual                       14,159.58

11/30/2015 201500111 Internal Revenue Service      Payroll accrual                       10,773.17

11/30/2015 201500111 Internal Revenue Service      Payroll accrual                        2,519.52

11/30/2015 201500111 Internal Revenue Service      Payroll accrual                       10,773.17
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CHECK         CHECK                               INVOICE                                        

DATE         NUMBER VENDOR                        DESCRIPTION                              AMOUNT

11/30/2015 201500111 Internal Revenue Service      Payroll accrual                        2,519.52

11/30/2015 201500113 MN Dept of Revenue            Payroll accrual                        6,184.71

11/30/2015 201500113 MN Dept of Revenue            Payroll accrual                            0.00

11/30/2015 201500114 Public Employees Retirement As Payroll accrual                        2,986.21

11/30/2015 201500114 Public Employees Retirement As Payroll accrual                            0.00

11/30/2015 201500114 Public Employees Retirement As Payroll accrual                        3,445.66

11/30/2015 201500115 Teachers Retirement Assoc.    Payroll accrual                            0.00

11/30/2015 201500115 Teachers Retirement Assoc.    Payroll accrual                       10,105.16

11/30/2015 201500115 Teachers Retirement Assoc.    Payroll accrual                       10,105.16

11/30/2015 201500116 The Hartford                  Payroll accrual                          150.00

11/30/2015 201500116 The Hartford                  Payroll accrual                        2,928.29

11/30/2015 201500116 The Hartford                  Payroll accrual                        1,516.15

11/30/2015 201500116 The Hartford                  Payroll accrual                          379.63

12/15/2015 201500118 Internal Revenue Service      Payroll accrual                          140.00

12/15/2015 201500118 Internal Revenue Service      Payroll accrual                       14,280.21

12/15/2015 201500118 Internal Revenue Service      Payroll accrual                       10,767.93

12/15/2015 201500118 Internal Revenue Service      Payroll accrual                        2,518.29

12/15/2015 201500118 Internal Revenue Service      Payroll accrual                       10,767.93

12/15/2015 201500118 Internal Revenue Service      Payroll accrual                        2,518.29

12/15/2015 201500119 MN Dept of Revenue            Payroll accrual                        6,186.66

12/15/2015 201500119 MN Dept of Revenue            Payroll accrual                            0.00

12/15/2015 201500120 Public Employees Retirement As Payroll accrual                        2,914.57

12/15/2015 201500120 Public Employees Retirement As Payroll accrual                            0.00

12/15/2015 201500120 Public Employees Retirement As Payroll accrual                        3,362.97

12/15/2015 201500121 Teachers Retirement Assoc.    Payroll accrual                            0.00

12/15/2015 201500121 Teachers Retirement Assoc.    Payroll accrual                            8.10

12/15/2015 201500121 Teachers Retirement Assoc.    Payroll accrual                       10,165.93

12/15/2015 201500121 Teachers Retirement Assoc.    Payroll accrual                            8.10

12/15/2015 201500121 Teachers Retirement Assoc.    Payroll accrual                       10,165.93

12/15/2015 201500122 The Hartford                  Payroll accrual                          150.00

12/15/2015 201500122 The Hartford                  Payroll accrual                        1,825.00

12/15/2015 201500122 The Hartford                  Payroll accrual                        2,436.69

12/15/2015 201500122 The Hartford                  Payroll accrual                          377.63

12/02/2015 201500128 Pitney Bowes Global Financial Postage                                  200.00

12/15/2015 201500129 VANCO E.SERVICE               Service Charge                            12.85

12/31/2015 201500130 Venture Bank                  Service Charge - Dec 2015                118.39

12/23/2015 201500131 Eagle Ridge Academy Affiliated Rent                                 110,464.58

12/14/2015 201500134 TASC                          HSA contributions:                       843.74

                                                 12.10.2015 payroll                             

12/30/2015 201500135 TASC                          HSA contributions:                       843.98

                                                 12.28.2015 payroll                             

12/17/2015 201500136 TASC                          FSA - Run Out Processing Fees             75.00

                                                 01/01/16 - 01/31/16                            

                                                                          

                       Totals for checks        531,100.53
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                                            F U N D  S U M M A R Y        

                                                                          

FUND DESCRIPTION                       BALANCE SHEET           REVENUE           EXPENSE             TOTAL

01   GENERAL FUND                         214,132.82              0.00        282,117.47        496,250.29                  

02   Food Service Fd                        1,404.40              0.00         20,857.54         22,261.94                  

04   Community Service Fund                 2,866.82              0.00          9,721.48         12,588.30                  

*** Fund Summary Totals ***          218,404.04              0.00        312,696.49        531,100.53                  

************************ End of report ************************
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Trans Date Batch     Description                             Acct Nbr                                   Amount

                                                                                                             

12/01/2015 120115CR  FY 14-15 Concurrent Enrollment          01 A     121 00                            433.50

12/01/2015 120115CR  FY 15-16 Charter School Lease           01 R 005 000 000 348 300                280925.89

12/04/2015 120415CR  Math League CC#122                      04 R 005 000 122 000 050                   130.00

12/04/2015 120415CR  1st grade field trip                    01 R 020 000 000 000 050                   893.00

12/04/2015 120415CR  US Art History Field Trip               01 R 005 000 000 000 050                   366.00

12/04/2015 120415CR  Athletics CC#170                        04 R 005 000 170 000 050                  2460.00

12/04/2015 120415CR  Classical Cert CC#210                   01 R 005 000 210 000 050                   675.00

12/10/2015 121015CR  FY 15-16 State Breakfast                02 R 005 770 000 705 300                   683.95

12/10/2015 121015CR  FY 15-16 State School Lunch             02 R 005 770 000 701 300                  1178.07

12/10/2015 121015CR  FY 15-16 Breakfast                      02 R 005 770 000 705 476                  2195.40

12/10/2015 121015CR  FY 15-16 Free/Reduced Lunch             02 R 005 770 000 701 472                  6898.30

12/10/2015 121015CR  FY 15-16 HHFKA                          02 R 005 770 000 701 471                   373.86

12/10/2015 121015CR  FY 15-16 Reg Lunch                      02 R 005 770 000 701 471                  1806.99

12/15/2015 121515CR  FY 15-16 Gen Ed                         01 R 005 000 000 000 211                308633.49

12/15/2015 121515CR  Athletics CC#170                        04 R 005 000 170 000 050                   120.27

12/15/2015 121515CR  TEL Eagle's Lair CC#200                 04 R 005 570 200 000 040                  3868.10

12/17/2015 121715CR  FIN 419                                 01 R 005 000 011 419 400                  6939.68

12/21/2015 122115CR  Bus Fees - Transportation               01 R 005 760 000 720 050                   200.00

12/21/2015 122115CR  Math League CC#122                      04 R 005 000 122 000 050                    50.00

12/21/2015 122115CR  LS 1st grade field trip                 01 R 020 000 000 000 050                    84.00

12/21/2015 122115CR  US Art History field trip               01 R 005 000 000 000 050                    50.00

12/21/2015 122115CR  Student Senate CC#118                   04 R 005 000 118 000 050                   299.50

12/21/2015 122115CR  Lunch - Food Program                    02 R 005 770 000 701 601                 10854.40

12/21/2015 122115CR  Athletics CC#170                        04 R 005 000 170 000 050                   900.00

12/21/2015 122115CR  TEL Eagle's Lair CC#200                 04 R 005 570 200 000 040                   755.00

12/21/2015 122115CR  Theatre CC#123                          04 R 005 000 123 000 050                  1504.50

12/21/2015 122115CR  Free Dress Day CC#515                   01 R 005 000 515 000 099                  2405.50

12/21/2015 122115CR  Fundraising donation CC#515 - Twin Citie 01 R 005 000 515 000 096                   255.30

12/30/2015 123015CR  FY 14-15 Gen Ed                         01 A     121 00                           1033.61

12/30/2015 123015CR  FY 14-15 Alternative Compensation       01 A     121 00                           1577.56

12/30/2015 123015CR  FY 15-16 Gen Ed                         01 R 005 000 000 000 211                299972.88

12/31/2015 123115CR  Bus Fees - Transportation               01 R 005 760 000 720 050                   240.90

12/31/2015 123115CR  TEL Eagle's Lair CC#200                 04 R 005 570 200 000 040                  2679.24

                                                                          

Total for Cash Receipts                  941443.89
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                                            F U N D  S U M M A R Y        

                                                                          

FUND     DESCRIPTION                       BALANCE SHEET           REVENUE           EXPENSE             TOTAL

01        GENERAL FUND                           3,044.67        901,641.64              0.00        904,686.31

02        Food Service Fd                            0.00         23,990.97              0.00         23,990.97

04        Community Service Fund                     0.00         12,766.61              0.00         12,766.61

*** Fund Summary Totals ***                      3,044.67        938,399.22              0.00        941,443.89

************************ End of report ************************
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Post Date Acct Nbr                           Description                                     Amount

                                                                                                   

12/01/2015 01 A     101 07                    Transfer from Federated to Operations Ac           9.45

12/01/2015 01 A     101 06                    Transfer from Federated to Operations Ac          -9.45

12/01/2015 01 A     101 07                    Transfer from Federated to Operations Ac          -9.45

12/01/2015 01 A     101 06                    Transfer from Federated to Operations Ac           9.45

12/01/2015 01 A     101 07                    Transfer from Federated Account to Opera          -9.45

12/01/2015 01 A     101 06                    Transfer from Federated Account to Opera           9.45

Totals for 120115KB                           0.00

                                                  

12/01/2015 01 A     101 10                    Transfer from Fundraising Sweep Account          -0.30

12/01/2015 01 A     101 09                    Transfer from Fundraising Sweep Account           0.30

Totals for KB120115                           0.00

                                                  

12/02/2015 50 A     101 08                    Bond lease payment from ERA ABC to Corpo      -45525.27

12/02/2015 50 A     103 50                    Bond lease payment from ERA ABC to Corpo       45525.27

Totals for 120215KB                           0.00

                                                  

12/15/2015 50 L     205 00                    Check #51441 written to City of Minneton        -100.00

12/15/2015 50 E 005 810 000 000 820           Check #51441 written to City of Minneton         100.00

Totals for 121515KB                           0.00

                                                  

12/31/2015 50 A     101 14                    Transfer to/from ABC ICS Account - Dec 2       27543.00

12/31/2015 50 A     101 08                    Transfer to/from ABC ICS Account - Dec 2      -27543.00

Totals for 123115KB                           0.00

                                                  

12/31/2015 01 A     101 13                    Transfer to/from Operating ICS - Dec 201      163184.00

12/31/2015 01 A     101 06                    Transfer to/from Operating ICS - Dec 201     -163184.00

Totals for KB1215                             0.00

                                                  

12/31/2015 01 A     101 12                    Transfer to/from Fundraising ICS Account       12342.00

12/31/2015 01 A     101 09                    Transfer to/from Fundraising ICS Account      -12342.00

Totals for KB123115                           0.00

                                                  

                                                                          

Total for Journal Entries                     0.00
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                                            F U N D  S U M M A R Y        

                                                                          

FUND     DESCRIPTION                       BALANCE SHEET           REVENUE           EXPENSE             TOTAL

01        GENERAL FUND                               0.00              0.00              0.00              0.00

50        Affiliated Building Co                  -100.00              0.00            100.00              0.00

*** Fund Summary Totals ***                       -100.00              0.00            100.00              0.00

************************ End of report ************************
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Updates to descriptions to roles of officers: 
 
 

ARTICLE V OFFICERS AND EMPLOYEES 
 

  Section 1.     Term, Number, Election. 
The officers of the Corporation shall be elected for one (1) year terms by the Board of Directors, and shall consist of a President 

(and Board Chair), Vice President (and Vice Board Chair), Treasurer, Secretary and such other officers as the Board of Directors shall 
determine from time to time.  The election of Board Officers shall occur at the first meeting at which the newly elected members of the 
Board of Directors begin serving. 
 

  Section 2.     Vacancies. 
  A vacancy in any office of this Corporation occurring by reason of death, disqualification, resignation or removal shall be 

filled for the unexpired portion of the term by appointment of a successor by the Board of Directors. 
 

  Section 3.     President (and Board Chair). 
The President (and Board Chair) shall have the general responsibilities and duties usually vested in the office of the President, as 
prescribed in Minn. Stat. § 317A.305, subd. 2: 
 
3.1 Have general active management of the business of the corporation; 
3.2. Preside at all meetings of the Board of Directors if present; 
3.3. See that orders and resolutions of the Board are carried into effect; 
3.4.         Sign and deliver, or delegate the signing and delivering, in the name of the Corporation, all deeds, mortgages, bonds, contracts 
or other instruments requiring an officer's signature, unless otherwise directed by the Board; 
3.5.        Perform such duties and exercise such responsibilities as are necessary or incident to the supervision and management of the 
business and affairs of the Corporation; and 
3.6.      Have such other responsibilities and perform such other duties as are prescribed by the Board of Directors and the Board 
Handbook. 
 

  Section 4. Vice President (and Vice Board Chair). The Vice President shall: 
4.1 Act as the Chair of the Board of Directors in the absence of the President (Board Chair); and 
4.2 Have such other responsibilities and perform such other duties as may from time to time be prescribed by the Board of 
Directors, the Board Chair, or the Board Handbook. 
 

  Section 5. Treasurer. The Treasurer shall: 
5.1.        Keep accurate financial records for the Corporation and accurate accounts of all monies of the Corporation received or 
disbursed; 
5.2.        Deposit all monies, drafts and checks in the name of, and to the credit of, the Corporation in such banks and depositories as 
the Board of Directors shall from time to time designate; 
5.3.        Ensure the proper care and custody of the corporate investment funds and securities; 
5.4.        Have the power to endorse for deposit all notes, checks and drafts received by the Corporation; 
5.5.        Disburse the funds of the Corporation as ordered by the Board of Directors, making proper vouchers therefore; 
5.6.        Render to the Board Chair and the Board of Directors, whenever required, an account of all of transactions as Treasurer and 
of the financial condition of the Corporation; 
5.7. Perform such other duties and have such other responsibilities as may from time to time be prescribed by the Board of 
Directors, the Board Chair, or the Board Handbook; and 
5.8 Act as Board Chair in the absence of both the President and Vice President.  
 

  Section 6. Secretary. 
The Secretary shall maintain records the office of the Corporation and shall: 
6.1. Attend all meetings of the members, the Board of Directors and all committees (when requested) or appoint an alternate 
member of the Board; 
6.2.        Record all proceedings of the minutes of the annual meeting of the Members of the Corporation, as well as all meetings of the 
Board of Directors; 
6.3. Maintain and preserve all records and documents of the Board of Directors, committees, and the corporation; 
6.4. Give or cause to be given notice of all meetings of the members and all meetings of the Board of Directors and committees; 
6.5. Perform such other duties and have such other responsibilities as may from time to time be prescribed by the Board of 
Directors, the Board Chair, or the Board Handbook; and 
6.6. Act as Board Chair in the absence of the President, Vice President, and Treasurer. 

 
 

 



 
Updates to filling of vacancies: 
 

 
Section 11.   Filling Vacancies. 
Vacancies on the Board of Directors shall be filled in a timely manner by appointment of a new director by the affirmative 

vote of a majority of the remaining directors present and voting, even if less than a quorum as per Minn. Stat.   § 317A.227.  A 
director filling a vacancy shall hold office until the next annual meeting of the members or until his successor has been duly 
elected and qualified, whichever is specified by the Board.   When making an appointment to fill a vacancy, the Board will 
specify in the motion to appoint when the appointment expires for the director filling the vacancy. 

 
 
 
Section 11.   Filling Vacancies. 
Vacancies on the Board of Directors shall be filled in a timely manner by appointment of a new director by the affirmative 

vote of a majority of the remaining directors present and voting, even if less than a quorum as per Minn. Stat.   § 317A.227.  A 
director filling a vacancy shall hold office for the unexpired portion of the term or until his successor has been duly elected and 
qualified, whichever is specified by the Board.   When making an appointment to fill a vacancy, the Board will specify in the 
motion to appoint when the appointment expires for the director filling the vacancy. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Updates to board tenure: 
 

Article IV - Section 3 as it currently reads: 
 
Section 3.Number, Tenure, Qualifications, and Nomination. 
 

Number:   Board of Directors shall be composed of eleven 
(11) members, unless otherwise determined by the Board.  At all 
times, the Board of Directors shall consist of not less than five (5) or 
more than eleven (11) members.  The Board’s composition shall be 
consistent with Minn. Stat. § 124E.07 subd. 3. Licensed teachers 
employed as a teacher at the school or a licensed teacher providing 
instruction under contract between the school and a cooperative must 
hold exactly the number of Board seats to achieve a majority and no 
more.   The Board shall also be composed of at least one parent or 
legal guardian of a student enrolled in the charter school who is not 
an employee of the charter school; and at least one interested 
community member who resides in Minnesota and is not employed 
by the charter school and does not have a child enrolled in the school.   
The Executive Director may only serve as an ex-officio nonvoting 
Board member.  No charter school employees shall serve on the 
Board other than teachers, as described above.  Contractors providing 
facilities, goods, or services to the school shall not serve on the Board 
of Directors of the school. 
  

Tenure:  Board member seat terms shall be for two years, 
starting with terms that commence in 2014. 
 

Qualifications:  All new Board members shall attend initial 
training on the Board’s role and responsibilities, employment policies 
and practices, and financial management in accordance with Minn. 
Stat. § 124E.07, subd. 7.  A Board member who does not begin the 
required training within six months after being seated and complete 
that training within 12 months of being seated on the Board is 
automatically ineligible to continue to serve as a Board member.  
Every Board member shall attend annual training throughout the 
member’s term on the Board, in accordance with Minn. Stat. § 
124E.07, subd. 7. The school shall include in its annual report the 
training attended by each Board member during the previous year. 
 

Board members must comply with applicable statutory 
conflict of interest provisions, as stated in Minn. Stat. § 124E.07, 
subd. 3(b), and must not be Related Parties as defined in Minn. Stat. § 
124E.07, subd. 1. 
 

No more than six (6) Directors shall be up for election in 
any calendar year unless a seat (or multiple seats) has been vacated in 
which case more than six (6) may be elected. The election of the 
Board of Directors shall be in compliance with Minn. Stat. § 124E.07, 
subd. 2 and 5. 
 

Nomination Process:   Sixty (60) days prior to the 
Corporation's annual meeting, the Board of Directors will solicit 
nominations for all of the Directorate positions that will be filled at 
the next annual meeting.  The Board of Directors will compile the list 
of nominees and notify all eligible voters of the nominees for each 
position to be elected, and the election date, at least thirty (30) days 
prior to the election. In addition, the election must occur when the 
school is in session, as required by Minn. Stat. § Minn. Stat. § 
124E.07, subd. 2. 
 
 
 
 
 
 
 

Article IV - Section 3 as proposed: 
 
Section 3.Number, Tenure, Qualifications, and Nomination. 
 

Number:   Board of Directors shall be composed of eleven 
(11) members, unless otherwise determined by the Board.  At all 
times, the Board of Directors shall consist of not less than five (5) or 
more than eleven (11) members.  The Board’s composition shall be 
consistent with Minn. Stat. § 124E.07 subd. 3. Licensed teachers 
employed as a teacher at the school or a licensed teacher providing 
instruction under contract between the school and a cooperative must 
hold exactly the number of Board seats to achieve a majority and no 
more.   The Board shall also be composed of at least one parent or 
legal guardian of a student enrolled in the charter school who is not 
an employee of the charter school; and at least one interested 
community member who resides in Minnesota and is not employed 
by the charter school and does not have a child enrolled in the school.   
The Executive Director may only serve as an ex-officio nonvoting 
Board member.  No charter school employees shall serve on the 
Board other than teachers, as described above.  Contractors providing 
facilities, goods, or services to the school shall not serve on the Board 
of Directors of the school. 
  

Tenure:  Board member seat terms shall be for two years, 
starting with terms that commence in 2014. No more than six (6) 
Directors shall be up for election in any calendar year unless a seat 
(or multiple seats) has been vacated in which case more than six (6) 
may be elected. The board may vote to extend the term of any seat(s) 
by up to one year to ensure the number of seats up for election does 
not exceed six (6). 
 

Qualifications:  All new Board members shall attend initial 
training on the Board’s role and responsibilities, employment policies 
and practices, and financial management in accordance with Minn. 
Stat. § 124E.07, subd. 7.  A Board member who does not begin the 
required training within six months after being seated and complete 
that training within 12 months of being seated on the Board is 
automatically ineligible to continue to serve as a Board member.  
Every Board member shall attend annual training throughout the 
member’s term on the Board, in accordance with Minn. Stat. § 
124E.07, subd. 7. The school shall include in its annual report the 
training attended by each Board member during the previous year. 
 

Board members must comply with applicable statutory 
conflict of interest provisions, as stated in Minn. Stat. § 124E.07, 
subd. 3(b), and must not be Related Parties as defined in Minn. Stat. § 
124E.07, subd. 1. 
 

No more than six (6) Directors shall be up for election in 
any calendar year unless a seat (or multiple seats) has been vacated in 
which case more than six (6) may be elected. The election of the 
Board of Directors shall be in compliance with Minn. Stat. § 124E.07, 
subd. 2 and 5. 
 

Nomination Process:   Sixty (60) days prior to the 
Corporation's annual meeting, the Board of Directors will solicit 
nominations for all of the Directorate positions that will be filled at 
the next annual meeting.  The Board of Directors will compile the list 
of nominees and notify all eligible voters of the nominees for each 
position to be elected, and the election date, at least thirty (30) days 
prior to the election. The election of the Board of Directors shall be in 
compliance with Minn. Stat. § 124E.07, subd. 2 and 5.  In addition, 
the election must occur when the school is in session, as required by 
Minn. Stat. § Minn. Stat. § 124E.07, subd
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Eagle Ridge Academy 
 

Adopted: 12/2015 
101 LEGAL STATUS OF THE SCHOOL DISTRICT 
 
 
I. PURPOSE 
 

A primary principle of this nation is that the public welfare demands an educated and informed citizenry.  
The power to provide for public education is a state function vested in the state legislature and delegated to 
local school districts.  The purpose of this policy is to clarify the legal status of Eagle Ridge Academy. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Eagle Ridge Academy is a public corporation subject to the control of the legislature, limited only 
by constitutional restrictions.  The charter school district has been created for educational 
purposes. 

 
B. The legislature has authority to prescribe Eagle Ridge Academy’s powers and privileges, its 

boundaries and territorial jurisdictions. 
 

C. Eagle Ridge Academy has only the powers conferred on it by the legislature; however, the school 
board’s authority to govern, manage, and control the school district, to carry out its duties and 
responsibilities, and to conduct the business of the school district includes implied powers in 
addition to any specific powers granted by the legislature. 

 
III. RELATIONSHIP TO OTHER ENTITIES 
 

A. Eagle Ridge Academy is a separate legal entity. 
 

B. Eagle Ridge Academy coordinates with and is not subordinate to the county(ies) in which it is 
situated. 

 
C. Eagle Ridge Academy is not subservient to municipalities within its territory. 

 
IV. POWERS AND AUTHORITY OF THE SCHOOL DISTRICT 
 

A. Funds 
 

1. Eagle Ridge Academy, through its school board, has authority to raise funds for the 
operation and maintenance of its schools and authority to manage and expend such funds, 
subject to applicable law. 

 
2. Eagle Ridge Academy has wide discretion over the expenditure of funds under its control 

for public purposes, subject to the limitations provided by law. 
 

3. Eagle Ridge Academy officials occupy a fiduciary position in the management and 
expenditure of funds entrusted to them. 

 
B. Raising Funds 

 
1. Eagle Ridge Academy shall, within the limitations specified by law, provide necessary 

funds for the conduct of schools, payment of indebtedness, and all proper expenses. 
 

2. Eagle Ridge Academy has authority to accept gifts and donations for school purposes, 
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subject to applicable law. 
 

C. Property 
 

1. Eagle Ridge Academy shall manage its property in a manner consistent with the 
educational functions of the district. 

 
2. Eagle Ridge Academy may permit the use of its facilities for community purposes which 

are not inconsistent with, nor disruptive of, its educational mission. 
 

D. Contracts 
 

1. Eagle Ridge Academy is empowered to enter into contracts in the manner provided by 
law. 

 
2. Eagle Ridge Academy has authority to enter into installment purchases and leases with an 

option to purchase, pursuant to Minn. Stat. § 465.71 or other applicable law. 
 

3. Eagle Ridge Academy has authority to make contracts with other governmental agencies 
and units for the purchase, lease or other acquisition of equipment, supplies, materials, or 
other property, not to include owning real property.  

 
4. Eagle Ridge Academy has authority to enter into employment contracts.   

 
E. Textbooks, Educational Materials, and Studies 

 
1. Eagle Ridge Academy, through its school board and administrators, has the authority to 

determine what textbooks, educational materials, and studies should be pursued.  
 

2. The school district shall establish and apply the school curriculum. 
 

F. Actions and Suits 
 

The school district has authority to sue and to be sued. 
 
 
Legal References: Minn. Const. art. 13, § 1 

Minn. Stat. Ch. 123B (School Districts, Powers and Duties) 
Minn. Stat. Ch. 179A (Public Employment Labor Relations) 
Minn. Stat. § 465.035 (Conveyance or Lease of Land) 
Minn. Stat. §§ 465.71; 471.345; 471.6161; 471.6175; 471.64 (Rights, Powers, Duties of 
Political Subdivisions) 
Minnesota Association of Public Schools v. Hanson, 287 Minn. 415, 178 N.W.2d 846 
(1970) 
Independent School District No. 581 v. Mattheis, 275 Minn. 383, 147 N.W.2d 374 (1966) 
Village of Blaine v. Independent School District No. 12, 272 Minn. 343, 138 N.W.2d 32 
(1965) 
Huffman v. School Board, 230 Minn. 289, 41 N.W.2d 455 (1950) 
State v. Lakeside Land Co., 71 Minn. 283, 73 N.W.970 (1898) 

 
Cross References: MSBA/MASA Model Policy 201 (Legal Status of School Board) 

MSBA/MASA Model Policy 603 (Curriculum Development) 
MSBA/MASA Model Policy 604 (Instructional Curriculum) 
MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
MSBA/MASA Model Policy 705 (Investments) 
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MSBA/MASA Model Policy 706 (Acceptance of Gifts) 
MSBA/MASA Model Policy 801 (Equal Access to School Facilities) 
MSBA Service Manual, Chapter 3, Employee Negotiations 
MSBA Service Manual, Chapter 13, School Law Bulletin “F” (Contract and Bidding 
Procedures) 
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Eagle Ridge Academy 
 

Adopted: 12/2015 
101.1 NAME OF THE SCHOOL DISTRICT 
 
 
I. PURPOSE 
 

The purpose of this policy is to clarify the name of the school district. 
 
II. GENERAL STATEMENT OF POLICY 
 

Pursuant to statute, the official name of the school district is Eagle Ridge Academy Charter School District 
No. 4122.  However, the school district is often referred to by other informal names.  In order to avoid 
confusion and to encourage consistency in school district letterheads, signage, publications and other 
materials, the school board intends to establish a uniform name for the school district. 

 
III. UNIFORM NAME 
 

A. The name of the school district shall be                     Eagle Ridge Academy. 
 

B. The name specified above may be used to refer to the charter school district and may be shown on 
school district letterheads, signage, publications, and other materials. 

 
C. In official communications, the school district shall be referred to as Charter  School District No.  

4122 but inadvertent failure to use the correct name shall not invalidate any legal proceeding or 
matter or affect the validity of any document. 

 
 
Legal References: Minn. Stat. § 123A.55 (Classes, Number) 
 
Cross References:  



  

EAGLE RIDGE ACADEMY 
 
Adopted:                               
 

Revised: 10/2004, 6/2015, 11/2015                               
 

 
402 EMPLOYEE DISABILITY NONDISCRIMINATION POLICY 
 
I. PURPOSE 
 

The purpose of this policy is to provide a fair employment setting for all persons and to comply with state 
and federal law. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school shall not discriminate against qualified individuals with disabilities because of the 
disabilities of such individuals in regard to job application procedures, hiring, advancement, 
discharge, compensation, job training, and other terms, conditions, and privileges of employment. 

 
B. The school shall not engage in contractual or other arrangements that have the effect of subjecting 

its qualified applicants or employees with disabilities to discrimination on the basis of disability.  
The school shall not exclude or otherwise deny equal jobs or job benefits to a qualified individual 
because of the known disability of an individual with whom the qualified individual is known to 
have a relationship or association. 

 
C. The school shall make reasonable accommodations for the known physical or mental limitations 

of an otherwise qualified individual with a disability who is an applicant or employee, unless the 
accommodation would impose undue hardship on the operation of the business of the school. 

 
D. Any job applicant or employee wishing to discuss the need for a reasonable accommodation, or 

other matters related to a disability or the enforcement and application of this policy, should 
contact the Human Resources Manager Director of Special Services, [INSERT WORK 
ADDRESS AND WORK PHONE NUMBER]executive director.  This individual is the 
school’sEagle Ridge Academy’s appointed ADA/Section 504 coordinator (Human Rights 
Officer). 

 
III. REPORTING GRIEVANCE PROCEDURES 

 
A. Any employee who believes he or she has been discriminated against in violation 

of this policy by a teacher, administrator, other school personnel, or agent of the 
school, including, but not limited to, volunteers, or any person with knowledge or 
belief of conduct which may constitute unlawful discrimination toward an 
employee should report the alleged acts immediately to an appropriate Eagle 
Ridge Academy official designated by this policy or may file a grievance.  Eagle 
Ridge Academy encourages the reporting party or complainant to make a report 
or file a grievance within thirty (30) days of the alleged violation whenever 
possible.  Eagle Ridge Academy encourages the reporting party or complainant to 
use the report form available from the principalfirst line Supervisor of each 
building or available from the Eagle Ridge Academy office, but oral reports shall 
be considered complaints as well.  Nothing in this policy shall prevent any person 
from reporting unlawful discrimination toward an employee directly to a school 
human rights officerHuman Rights Officer or to the Executive Director.  



  

 
B. In Each School Building.  The building principalSupervisor Supervisor is the 

person responsible for receiving oral or written reports or grievances of unlawful 
discrimination toward an employee at the building level.  Any adult Eagle Ridge 
Academy personnel who receives a report of unlawful discrimination toward an 
employee shall inform the building principalSupervisor immediately. 

 
C. Upon receipt of a report or grievance, the principalSupervisor must notify the 

school human rights officerHuman Rights Officer immediately without screening 
or investigating the report.  The principalSupervisor may request, but may not 
insist upon a written complaint.  A written statement of the facts alleged will be 
forwarded as soon as practicable by the principalSupervisor to the human rights 
officerHuman Rights Officer.  If the report was given verbally, the 
principalSupervisor shall personally reduce it to written form within 24 hours and 
forward it to the human rights officerHuman Rights Officer.  Failure to forward 
any report or complaint of unlawful discrimination toward an employee as 
provided herein may result in disciplinary action against the principalSupervisor.  
If the complaint involves the building principalSupervisor, the complaint shall be 
made or filed directly with the Executive Director or the school human rights 
officerHuman Rights Officer by the reporting party or complainant. 

 
D. The school board hereby designates the Operations Director, [INSERT WORK 

ADDRESS AND WORK TELEPHONE NUMBER],Human Resources Manager, 
as the Eagle Ridge Academy human rights officerHuman Rights Officer to 
receive reports, complaints or grievances of unlawful discrimination toward an 
employee.  If the complaint involves a human rights officerHuman Rights Officer, 
the complaint shall be filed directly with the Executive Director. 

 
E. The school shall conspicuously post the name of the ADA/Section 504 

Coordinator and human rights officerHuman Rights Officer(s), including office 
mailing addresses and telephone numbers. 

 
F. Submission of a good faith complaint, grievance or report of unlawful 

discrimination toward an employee will not affect the complainant or reporter’s 
future employment, grades or work assignments. 

 
G. Use of formal reporting forms is not mandatory. 
 
H. Eagle Ridge Academy will respect the privacy of the complainant, the 

individual(s) against whom the complaint is filed, and the witnesses as much as 
possible, consistent with the Academy’s legal obligations to investigate, to take 
appropriate action, and to conform with any discovery or disclosure obligations. 

 
IV. INVESTIGATION 

 
A. By authority of Eagle Ridge Academy, the human rights officerHuman Rights 

Officer, upon receipt of a report, complaint or grievance alleging unlawful 
discrimination toward an employee shall promptly undertake or authorize an 



  

investigation if deemed appropriate.  The investigation may be conducted by 
Eagle Ridge Academy officials or by a third party designated by the Academy.  

 
B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have 
knowledge of the alleged incident(s) or circumstances giving rise to the 
complaint.  The investigation may also consist of any other methods and 
documents deemed pertinent by the investigator. 

 
C. In determining whether alleged conduct constitutes a violation of this policy, 

Eagle Ridge Academy should consider the surrounding circumstances, the nature 
of the behavior, past incidents or past or continuing patterns of behavior, the 
relationships between the parties involved and the context in which the alleged 
incidents occurred.  Whether a particular action or incident constitutes a violation 
of this policy requires a determination based on all the facts and surrounding 
circumstances. 

 
D. In addition, Eagle Ridge Academy may take immediate steps, at its discretion, to 

protect the complainant, pupils, teachers, administrators or other school personnel 
pending completion of an investigation of alleged unlawful discrimination toward 
an employee. 

 
E. The investigation will be completed within thirty (30) days of receipt of the 

complaint, unless good cause exists for a longer period of time.  The school 
human rights officerHuman Rights Officer or the individual designated to conduct 
the investigation shall make a written report upon completion of the investigation.  
The report shall include a determination of whether the allegations have been 
substantiated as factual and whether they appear to be violations of this policy.  

 
F. The result of the Academy’s investigation of each complaint filed under these 

procedures will be reported in writing to the complainant by the Academy in 
accordance with state and federal law regarding data or records privacy. 

 
G. In the event the complainant does not believe that the complaint has been resolved 

to his or her satisfaction, he or she may appeal to the human rights officerHuman 
Rights Officer.  If the human rights officerHuman Rights Officer (as opposed to 
some other individual designated by the Academy) conducted the investigation, 
the appeal may be filed directly with the Executive Director.  An appeal must be 
made within ten (10) school days of receipt of the Academy’s report in writing. 

 
H. The human rights officerHuman Rights Officer shall conduct a review of the 

appeal and within ten (10) school days of receipt of the appeal, shall investigate 
further if necessary and respond in writing to the complainant to the extent 
allowed by law.  If the human rights officerHuman Rights Officer conducted the 
investigation, this review shall be conducted by the Executive Director.  The 
decision of the human rights officerHuman Rights Officer (or of the Executive 
Director if that individual conducted the review) is final but does not prohibit a 
complainant from pursuing alternative complaint procedures as discussed in 



  

Section VII below. 
 
I. Nothing in this policy prohibits a complainant from pursuing alternative 

complaint procedures as discussed in Section VII below.  
 
V. SCHOOL ACTION 

 
Upon conclusion of the investigation and receipt of a report, the Academy will take 
appropriate action.  Such action may include, but is not limited to, warning, suspension, 
transfer, remediation, termination or discharge.  School action taken for violation of this 
policy will be consistent with requirements of applicable collective bargaining 
agreements, Minnesota and federal law and school policies.  

 
VI. REPRISAL 

 
Eagle Ridge Academy will discipline or take appropriate action against any pupil, 
teacher, administrator or other school personnel who retaliates against any person who 
reports alleged unlawful discrimination toward an employee or any person who testifies, 
assists or participates in an investigation, or who testifies, assists or participates in a 
proceeding or hearing relating to such unlawful discrimination.  Retaliation includes, but 
is not limited to, any form of intimidation, reprisal or harassment. 

 
VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

 
These procedures do not deny the right of any individual to pursue other avenues of 
recourse which may include filing charges with the Minnesota Department of Human 
Rights, initiating civil action or seeking redress under state criminal statutes and/or 
federal law, or contacting the Office of Civil Rights for the United States Department of 
Education or the Equal Employment Opportunity Commission. 
 
U.S. Department of Education   MN Department of Human Rights 
Office for Civil Rights, Region V  Freeman Building 
500 W. Madison Street – Suite 1475   625 Robert Street North 
Chicago, IL  60661     St. Paul, MN  55155  
Tel: 312-730-1560    Tel: 651-539-1100 
Fax: 312-730-1576    Toll-free: 1-800-657-3704 
Email: OCR.Chicago@ed.gov  Fax: 651-296-9042 
      Email: Info.MDHR@state.mn.us 
 
Equal Employment Opportunity Commission 
330 S. 2nd Avenue, Suite 720 
Minneapolis, MN  55401 
Tel:  1-800-669-4000 
Fax: 612-335-4044 
 

VIII. DISSEMINATION OF POLICY AND EVALUATION 
 
A. This policy shall be made available to all students, parents/guardians of students, 

mailto:Info.MDHR@state.mn.us


  

staff members, employee unions and organizations. 
 
B. Eagle Ridge Academy shall review this policy and the Academy’s operation for 

compliance with state and federal laws prohibiting discrimination on a 
periodicannual basis. 

 
 
Legal References: 29 U.S.C. 794 et seq. (Rehabilitation Act of 1973, § 504) 

42 U.S.C., Ch. 126 § 12112 (Americans with Disabilities Act) 
29 C.F.R. Part 32 
34 C.F.R. Part 104 

Cross References: Eagle Ridge Academy Policy 521 (Student Disability Nondiscrimination) 
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MSBA/MASA ModelEagle Ridge Academy Policy 413 
Orig. 1995 

 Rev. 2012, 1/2015, 11/2015 
 
 
413 HARASSMENT AND VIOLENCE 
 
 
I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is free 
from harassment and violence on the basis of race, color, creed, religion, national origin, 
sex, age, marital status, and familial status, status with regard to public assistance, sexual 
orientation, or disability. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of Eagle Ridge Academy is to maintain a learning and working 
environment that is free from harassment and violence on the basis of race, color, 
creed, religion, national origin, sex, age, marital status, familial status, status with 
regard to public assistance, sexual orientation, or disability.  Eagle Ridge 
Academy prohibits any form of harassment or violence on the basis of race, color, 
creed, religion, national origin, sex, age, marital status, familial status, status with 
regard to public assistance, sexual orientation, or disability. 

 
B. A violation of this policy occurs when any pupil, teacher, administrator, or other 

school personnel of Eagle Ridge Academy harasses a pupil, teacher, 
administrator, or other school personnel or group of pupils, teachers, 
administrators, or other school personnel through conduct or communication 
based on a person’s race, color, creed, religion, national origin, sex, age, marital 
status, familial status, status with regard to public assistance, sexual orientation, 
or disability, as defined by this policy.  (For purposes of this policy, school 
personnel includes Board members, school employees, agents, volunteers, 
contractors, or persons subject to the supervision and control of Eagle Ridge 
Academy.) 

 
C. A violation of this policy occurs when any pupil, teacher, administrator, or other 

school personnel of Eagle Ridge Academy inflicts, threatens to inflict, or attempts 
to inflict violence upon any pupil, teacher, administrator, or other school 
personnel or group of pupils, teachers, administrators, or other school personnel 
based on a person’s race, color, creed, religion, national origin, sex, age, marital 
status, familial status, status with regard to public assistance, sexual orientation, 
or disability. 

 
D. Eagle Ridge Academy will act to investigate all complaints, either formal or 

informal, verbal or written, of harassment or violence based on a person’s race, 
color, creed, religion, national origin, sex, age, marital status, familial status, 
status with regard to public assistance, sexual orientation, or disability, and to 
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discipline or take appropriate action against any pupil, teacher, administrator, or 
other school personnel who is found to have violated this policy. 

 
III. DEFINITIONS 
 

A. “Assault” is: 
 

1. an act done with intent to cause fear in another of immediate bodily harm 
or death; 

 
2. the intentional infliction of or attempt to inflict bodily harm upon another; 

or 
 

3. the threat to do bodily harm to another with present ability to carry out the 
threat. 

 
B. “Harassment” prohibited by this policy consists of physical or verbal conduct, 

including, but not limited to, electronic communications, relating to an 
individual’s or group of individuals’ race, color, creed, religion, national origin, 
sex, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, or disability when the conduct: 

 
1. has the purpose or effect of creating an intimidating, hostile, or offensive 

working or academic environment; 
 

2. has the purpose or effect of substantially or unreasonably interfering with 
an individual’s work or academic performance; or 

 
3. otherwise adversely affects an individual’s employment or academic 

opportunities. 
 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 
 

D. Protected Classifications; Definitions 
 

1. “Disability” means any condition or characteristic that renders a person a 
disabled person.  A disabled person is any person who: 

 
a. has a physical, sensory, or mental impairment which materially 

substantially limits one or more major life activities; 
 

b. has a record of such an impairment; or 
 

c. is regarded as having such an impairment. 
 

2. “Familial status” means the condition of one or more minors being 
domiciled with: 

 

Field Code Changed
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a. their parent or parents or the minor’s legal guardian; or 
 

b. the designee of the parent or parents or guardian with the written 
permission of the parent or parents or guardian. The protections 
afforded against harassment on the basis of family status apply to 
any person who is pregnant or is in the process of securing legal 
custody of an individual who has not attained the age of majority. 

 
3. “Marital status” means whether a person is single, married, remarried, 

divorced, separated, or a surviving spouse and, in employment cases, 
includes protection against harassment on the basis of the identity, 
situation, actions, or beliefs of a spouse or former spouse. 

 
4. “National origin” means the place of birth of an individual or of any of the 

individual’s lineal ancestors. 
 

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities 
related to pregnancy or childbirth. 

 
6. “Sexual orientation” means having or being perceived as having an 

emotional, physical, or sexual attachment to another person without regard 
to the sex of that person or having or being perceived as having an 
orientation for such attachment, or having or being perceived as having a 
self-image or identity not traditionally associated with one’s biological 
maleness or femaleness. “Sexual orientation” does not include a physical 
or sexual attachment to children by an adult. 

 
7. “Status with regard to public assistance” means the condition of being a 

recipient of federal, state, or local assistance, including medical assistance, 
or of being a tenant receiving federal, state, or local subsidies, including 
rental assistance or rent supplements. 

 
E. “Remedial response” means a measure to stop and correct acts of harassment or 

violence, prevent acts of harassment or violence from recurring, and protect, 
support, and intervene on behalf of a student who is the target or victim of acts of 
harassment or violence. 

 
EF. Sexual Harassment; Definition 

 
1. Sexual harassment consists of unwelcome sexual advances, requests for 

sexual favors, sexually motivated physical conduct or other verbal or 
physical conduct or communication of a sexual nature when: 

 
 a. submission to that conduct or communication is made a term or 

condition, either explicitly or implicitly, of obtaining employment 
or an education; or 

 
b. submission to or rejection of that conduct or communication by an 
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individual is used as a factor in decisions affecting that individual’s 
employment or education; or 

 
c. that conduct or communication has the purpose or effect of 

substantially or unreasonably interfering with an individual’s 
employment or education, or creating an intimidating, hostile, or 
offensive employment or educational environment. 

 
2. Sexual harassment may include, but is not limited to: 

 
a. unwelcome verbal harassment or abuse; 

 
b. unwelcome pressure for sexual activity; 

 
c. unwelcome, sexually motivated, or inappropriate patting, pinching, 

or physical contact, other than necessary restraint of pupil(s) by 
teachers, administrators, or other school personnel to avoid 
physical harm to persons or property; 

 
d. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt threats concerning 
an individual’s employment or educational status;  

 
e. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt promises of 
preferential treatment with regard to an individual’s employment 
or educational status; or 

 
f. unwelcome behavior or words directed at an individual because of 

gender. 
 

FG. Sexual Violence; Definition 
 

1. Sexual violence is a physical act of aggression or force or the threat 
thereof which involves the touching of another’s intimate parts, or forcing 
a person to touch any person’s intimate parts.  Intimate parts, as defined in 
Minn. Stat. § 609.341, includes the primary genital area, groin, inner 
thigh, buttocks, or breast, as well as the clothing covering these areas. 

 
2. Sexual violence may include, but is not limited to: 

 
a. touching, patting, grabbing, or pinching another person’s intimate 

parts, whether that person is of the same sex or the opposite sex; 
 

b. coercing, forcing, or attempting to coerce or force the touching of 
anyone’s intimate parts; 

 
c. coercing, forcing, or attempting to coerce or force sexual 
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intercourse or a sexual act on another; or 
 

d. threatening to force or coerce sexual acts, including the touching of 
intimate parts or intercourse, on another. 

 
GH. Violence; Definition 

 
Violence prohibited by this policy is a physical act of aggression or assault upon 
another or group of individuals because of, or in a manner reasonably related to, 
race, color, creed, religion, national origin, sex, age, marital status, familial status, 
status with regard to public assistance, sexual orientation, or disability. 

 
IV. REPORTING PROCEDURES 
 

A. Any person who believes he or she has been the target or victim of harassment or 
violence on the basis of race, color, creed, religion, national origin, sex, age, 
marital status, familial status, status with regard to public assistance, sexual 
orientation, or disability by a pupil, teacher, administrator, or other school 
personnel of Eagle Ridge Academy, or any person with knowledge or belief of 
conduct which may constitute harassment or violence prohibited by this policy 
toward a pupil, teacher, administrator, or other school personnel or group of 
pupils, teachers, administrators, or other school personnel should report the 
alleged acts immediately to an appropriate Eagle Ridge Academy official 
designated by this policy.  Eagle Ridge Academy encourages the reporting party 
or complainant to use the report form available from the principal of each 
building first line supervisor or available from the Eagle Ridge Academy 
officeHuman Resources Manager, but oral reports shall be considered complaints 
as well.  Nothing in this policy shall prevent any person from reporting 
harassment or violence directly to the Operations DirectorHuman Resources 
Manager or to the Executive Director.   

 
B. In Each School Building.  The building principal, the principal’s designee, or the 

building supervisor (hereinafter building report taker)first line supervisor is the 
person responsible for receiving oral or written reports of harassment or violence 
prohibited by this policy at the building level.  Any adult Eagle Ridge Academy 
personnel who receives a report of harassment or violence prohibited by this 
policy shall inform the building report takerfirst line supervisor immediately. If 
the complaint involves the building report takerfirst line supervisor, the complaint 
shall be made or filed directly with the Executive Director or the Operations 
DirectorHuman Resources Manager by the reporting party or complainant. Eagle 
Ridge Academy personnel who fail to inform the building report takerfirst line 
supervisor of a report of harassment or violence in a timely manner may be 
subject to disciplinary action. 

 
C. Upon receipt of a report, the building report takerfirst line supervisor must notify 

the Operations DirectorHuman Resources Manager immediately, without 
screening or investigating the report.  The building report takerfirst line supervisor 
may request, but may not insist upon, a written complaint.  A written statement of 
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the facts alleged will be forwarded as soon as practicable by the building report 
takerfirst line supervisor to the Operations DirectorHuman Resources Manager.  
If the report was given verbally, the building report takerfirst line supervisor shall 
personally reduce it to written form within 24 hours and forward it to the 
Operations DirectorHuman Resources Manager.  Failure to forward any 
harassment or violence report or complaint as provided herein may result in 
disciplinary action against the building report takerfirst line supervisor. 

 
D. In the Academy.  The Eagle Ridge Academy Board of Directors hereby 

designates the Operations DirectorHuman Resources , [INSERT WORK 
ADDRESS AND WORK PHONE], asManager as the Eagle Ridge Academy 
human rights officerHuman Rights Officer(s) to receive reports or complaints of 
harassment or violence prohibited by this policy.  If the complaint involves a 
human rights officerHuman Rights Officer, the complaint shall be filed directly 
with the Executive Director. 

 
E. Eagle Ridge Academy shall conspicuously post the name of the human rights 

officerHuman Rights Officer(s), including mailing addresses and telephone 
numbers. 

 
F. Submission of a good faith complaint or report of harassment or violence 

prohibited by this policy will not affect the complainant or reporter’s future 
employment, grades, or work assignments, or educational or work environment. 

 
G. Use of formal reporting forms is not mandatory. 

 
H. Reports of harassment or violence prohibited by this policy are classified as 

private educational and/or personnel data and/or confidential investigative data 
and will not be disclosed except as permitted by law.  Eagle Ridge Academy will 
respect the privacy of the complainant(s), the individual(s) against whom the 
complaint is filed, and the witnesses as much as possible, consistent with Eagle 
Ridge Academy’s legal obligations to investigate, to take appropriate action, and 
to comply with any discovery or disclosure obligations. 

 
I. Retaliation against a victim, good faith reporter, or a witness of violence or 

harassment is prohibited. 
 

J. False accusations or reports of violence or harassment against another person are 
prohibited. 

 
K. A person who engages in an act of violence or harassment, reprisal, retaliation, or 

false reporting of violence or harassment, or permits, condones, or tolerates 
violence or harassment shall be subject to discipline or other remedial responses 
for that act in accordance with the Academy’s policies and procedures. 

 
Consequences for students who commit, or are a party to, prohibited acts of 
violence or harassment or who engage in reprisal or intentional false reporting 
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may range from remedial responses or positive behavioral interventions up to and 
including suspension and/or expulsion. 

 
Consequences for employees who permit, condone, or tolerate violence or 
harassment or engage in an act of reprisal or knowingly make a false report of 
violence or harassment may result in disciplinary action up to and including 
termination or discharge. 

 
 
V. INVESTIGATION 
 

A. By authority of Eagle Ridge Academy, the Operations DirectorHuman Resources 
Manager, within three (3) days of the upon receipt of a report or complaint 
alleging harassment or violence prohibited by this policy, shall immediately 
undertake or authorize an investigation.  The investigation may be conducted by 
Eagle Ridge Academy officials or by a third party designated by Eagle Ridge 
Academy. 

 
B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have 
knowledge of the alleged incident(s) or circumstances giving rise to the 
complaint.  The investigation may also consist of any other methods and 
documents deemed pertinent by the investigator. 

 
C. In determining whether alleged conduct constitutes a violation of this policy, 

Eagle Ridge Academy should consider the surrounding circumstances, the nature 
of the behavior, past incidents or past or continuing patterns of behavior, the 
relationships between the parties involved, and the context in which the alleged 
incidents occurred.  Whether a particular action or incident constitutes a violation 
of this policy requires a determination based on all the facts and surrounding 
circumstances. 

 
D. In addition, Eagle Ridge Academy may take immediate steps, at its discretion, to 

protect the target or victim, the complainant, pupils, teachers, administrators, or 
other school personnel pending completion of an investigation of alleged 
harassment or violence prohibited by this policy. 

 
E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed 

the opportunity to present a defense during the investigation or prior to the 
imposition of discipline or other remedial responses. 

 
EF. The investigation will be completed as soon as practicable.  The Operations 

DirectorHuman Resources Manager shall make a written report to the Executive 
Director upon completion of the investigation.  If the complaint involves the 
Executive Director, the report may be filed directly with the Board of Directors.  
The report shall include a determination of whether the allegations have been 
substantiated as factual and whether they appear to be violations of this policy. 
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VI. EAGLE RIDGE ACADEMY ACTION 
 

A. Upon completion of the investigation, Eagle Ridge Academy will take appropriate 
action.  Such action may include, but is not limited to, warning, suspension, 
exclusion, expulsion, transfer, remediation, termination, or discharge.  
Disciplinary consequences will be sufficiently severe to try to deter violations and 
to appropriately discipline prohibited behavior.  Eagle Ridge Academy action 
taken for violation of this policy will be consistent with requirements of 
applicable collective bargaining agreements, Minnesota and federal law, and 
Eagle Ridge Academy policies. 

 
B. The result of Eagle Ridge Academy’s investigation of each complaint filed under 

these procedures will be reported in writing to the complainant by Eagle Ridge 
Academy in accordance with state and federal law regarding data or records 
privacy. 

 
 C. In order to prevent or respond to acts of harassment or violence committed by or 

directed against a child with a disability, Eagle Ridge Academy shall, where 
determined appropriate by the child’s individualized education program (IEP) or 
Section 504 team, allow the child’s IEP or Section 504 plan to be drafted to 
address the skills and proficiencies the child needs as a result of the child’s 
disability to allow the child to respond to or not to engage in acts of harassment or 
violence. 

 
VII. RETALIATION OR REPRISAL 
 

Eagle Ridge Academy will discipline or take appropriate action against any pupil, 
teacher, administrator, or other school personnel who commits an act of reprisal or who 
retaliates against any person who asserts, alleges, or makes a good faith report of alleged 
harassment or violence prohibited by this policy,  or any person who testifies, assists, or 
participates in an investigation of retaliation or alleged harassment or violence, or who 
testifies, assists, or participates in a proceeding or hearing relating to such harassment or 
violence. Retaliation includes, but is not limited to, any form of intimidation, reprisal, 
harassment, or intentional disparate treatment.  Disciplinary consequences will be 
sufficiently severe to deter violations and to appropriately discipline the individual(s) 
who engaged in the harassment or violence.  Remedial responses to the harassment or 
violence shall be tailored to the particular incident and nature of the conduct. 

 
VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 

These procedures do not deny the right of any individual to pursue other avenues of 
recourse which may include filing charges with the Minnesota Department of Human 
Rights, initiating civil action, or seeking redress under state criminal statutes and/or 
federal law. 

 
IX. HARASSMENT OR VIOLENCE AS ABUSE 
 

A. Under certain circumstances, alleged harassment or violence may also be possible 
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abuse under Minnesota law.  If so, the duties of mandatory reporting under Minn. 
Stat. § 626.556 may be applicable. 

 
B. Nothing in this policy will prohibit Eagle Ridge Academy from taking immediate 

action to protect victims of alleged harassment, violence, or abuse. 
 
X. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall be conspicuously posted throughout each school building in 
areas accessible to pupils and staff members. 

 
B. This policy shall be given to each Eagle Ridge Academy employee and 

independent contractor at the time of entering into the person’s employment 
contract. 

 
C. This policy shall appear in the student handbook. 

 
D. Eagle Ridge Academy will develop a method of discussing this policy with 

students and employees. 
 

E. Eagle Ridge Academy may implement violence prevention and character 
development education programs to prevent and reduce policy violations.  Such 
programs may offer instruction on character education including, but not limited 
to, character qualities such as citizenship, integrity, perseverance, honor, 
excellence, attentiveness, truthfulness, respect for authority, diligence, 
gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, and resourcefulness. 

 
F. This policy shall be reviewed at least annually for compliance with state and 

federal law. 
 
 
Legal References: Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment 
and Violence Policy) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  

 
Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
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MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 
of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 
or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 
of Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 
Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital 
Status Nondiscrimination) 
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Eagle Ridge Academy 
 
  

Adopted: 1995 
 Rev. 2005, 12/2015 

 
 
515 PROTECTION AND PRIVACY OF STUDENT RECORDS 
 
I. PURPOSE 
 

Eagle Ridge Academy recognizes its responsibility in regard to the collection, maintenance and 
dissemination of student records and the protection of the privacy rights of students as provided in federal 
law and state statutes. 

 
II. GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding the protection and privacy of parents and students are 
adopted by Eagle Ridge Academy, pursuant to the requirements of 20 U.S.C. §1232g, et seq., (Family 
Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 99 and consistent with the requirements of 
the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and Minn. Rules Parts 1205.0100-
1205.2000. 

 
III. DEFINITIONS 
 

A. Authorized Representative 
 

“Authorized Representative” means any entity or individual designated by Eagle Ridge Academy, 
the state, or an agency headed by an official of the Comptroller of the United States, the Attorney 
General of the United States, the Secretary of the U.S. Department of Education, or state and local 
educational authorities to conduct, with respect to federal or state supported education programs, 
any audit or evaluation or any compliance or enforcement activity in connection with federal legal 
requirements that relate to these programs. 

 
B. Biometric Record 

 
“Biometric record,” as referred to in the definition of “Personally Identifiable,” means a record of 
one or more measurable biological or behavioral characteristics that can be used for authorized 
recognition of an individual (e.g., fingerprints, retina and iris patterns, voice prints, DNA 
sequence, facial characteristics, and handwriting). 

 
C. Dependent Student 

 
A “dependent student” is a student who is a dependent of his or her parent(s) for income tax 
purposes as defined in section 152 of the Internal Revenue Code.  

 
 D. Directory Information 
 

Eagle Ridge Academy’s policy is not to disclose any information on a student as directory 
information.  Therefore, Eagle Ridge Academy has not designated any data as directory 
information. 

 
E. Education Records 

 
1. What constitutes “education records”.  Education records means those records which: (1) 
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are directly related to a student; and (2) are maintained by Eagle Ridge Academy or by a 
party acting for Eagle Ridge Academy. 

 
2. What does not constitute an education record.  The term “education records” does not 

include: 
 

a. Records of instructional personnel which: 
 

(1) are in the sole possession of the maker of the record; and 
 

(2) are not accessible or revealed to any other individual except a substitute 
teacher; and 

 
(3) are destroyed at the end of the school year. 

 
b. Records of a law enforcement unit of Eagle Ridge Academy, provided education 

records maintained by Eagle Ridge Academy are not disclosed to the unit, and 
the law enforcement records are: 

 
(1) maintained separately from education records; 

 
(2) maintained solely for law enforcement purposes; and 

 
(3) disclosed only to law enforcement officials of the same jurisdiction. 

 
c. Records relating to an individual, including a student, who is employed by Eagle 

Ridge Academy which: 
 

(1) are made and maintained in the normal course of business; 
 

(2) relate exclusively to the individual in that individual’s capacity as an 
employee; and 

 
(3) are not available for use for any other purpose. 

 
However, these provisions shall not apply to records relating to an individual in 
attendance at Eagle Ridge Academy who is employed as a result of his or her 
status as a student. 

 
d. Records relating to an eligible student, or a student attending an institution of 

post-secondary education, which are: 
 

(1) made or maintained by a physician, psychiatrist, psychologist, or other 
recognized professional or paraprofessional acting in his or her 
professional or paraprofessional capacity or assisting in that capacity; 

 
(2) made, maintained, or used only in connection with the provision of 

treatment to the student; and 
 

(3) disclosed only to individuals providing the treatment; provided that the 
records can be personally reviewed by a physician or other appropriate 
professional of the student’s choice.  For the purpose of this definition, 
“treatment” does not include remedial educational activities or 
activities that are a part of the program of instruction within Eagle 
Ridge Academy. 
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e. Records that only contain information about an individual after he or she is no 

longer a student at Eagle Ridge Academy and that are not directly related to the 
individual’s attendance as a student. 

 
F. Eligible Student 

 
“Eligible student” means a student who has attained eighteen (18) years of age or is attending an 
institution of post-secondary education. 

 
G. Juvenile Justice System 

“Juvenile justice system” includes criminal justice agencies and the judiciary when involved in 
juvenile justice activities. 

 
H. Legitimate Educational Interest 

 
“Legitimate educational interest” includes interest directly related to classroom instruction, 
teaching, student achievement and progress, discipline of a student, student health and welfare, 
and the ability to respond to a request for education data.  It includes, but is not limited to, a 
person’s need to know in order to: 

 
1. Perform an administrative task required in the school or employee’s contract or position; 

 
2. Perform a supervisory or instructional task directly related to the student’s education; or 

 
3. Perform a service or benefit for the student or the student’s family such as health care, 

counseling, student job placement or student financial aid. 
 

4. Perform a task directly related to responding to a request for data. 
 

I. Parent 
 

“Parent” means a parent of a student and includes a natural parent, a guardian, or an individual 
acting as a parent of the student in the absence of a parent or guardian.  Eagle Ridge Academy 
must presume the parent has the authority to exercise the rights provided herein, unless it has been 
provided with evidence that there is a state law or court order governing such matters as marriage 
dissolution, separation or child custody, or a legally binding instrument which provides to the 
contrary. 

 
J. Personally Identifiable 

 
“Personally identifiable” means that the data or information includes, but is not limited to:  (a) a 
student’s name; (b) the name of the student’s parent or other family member; (c) the address of the 
student or student’s family; (d) a personal identifier such as the student’s social security number or 
student number or biometric record; (e) other direct identifiers, such as the student’s date of birth, 
place of birth, and mother’s maiden name; (f) other information that, alone or in combination, is 
linked or linkable to a specific student that would allow a reasonable person in the school 
community, who does not have personal knowledge of the relevant circumstances, to identify the 
student with reasonable certainty; or (g) information requested by a person who Eagle Ridge 
Academy reasonably believes knows the identity of the student to whom the education record 
relates. 

 
K. Record 

 
“Record” means any information or data recorded in any way including, but not limited to, 
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handwriting, print, computer media, video or audio tape, film, microfilm and microfiche, and 
digital media. 

 
L. Responsible Authority 

 
“Responsible authority” means the Director of Operations of Eagle Ridge Academy.   

 
M. Student 

 
“Student” includes any individual who is or has been in attendance, enrolled or registered at Eagle 
Ridge Academy and regarding whom Eagle Ridge Academy maintains education records.  Student 
also includes applicants for enrollment or registration at Eagle Ridge Academy, and individuals 
who receive shared time educational services from Eagle Ridge Academy. 

 
N. School Official 

 
“School official” includes:  (a) a person duly elected to the Board of Directors; (b) a person 
employed by the Board of Directors in an administrative, supervisory, instructional or other 
professional position; (c) a person employed by the Board of Directors as a temporary substitute in 
a professional position for the period of his or her performance as a substitute; and (d) a person 
employed by, or under contract with, the Board of Directors to perform a special task such as a 
secretary, a clerk, a public information officer or data practices compliance official, an attorney, or 
an auditor for the period of his or her performance as an employee or contractor. 

 
O. Summary Data 

 
“Summary data” means statistical records and reports derived from data on individuals but in 
which individuals are not identified and from which neither their identities nor any other 
characteristic that could uniquely identify the individual is ascertainable. 

 
P. Other Terms and Phrases 

 
All other terms and phrases shall be defined in accordance with applicable state and federal law or 
ordinary customary usage. 

 
IV. GENERAL CLASSIFICATION 
 

State law provides that all data collected, created, received or maintained by a charter school are public 
unless classified by state or federal law as not public or private or confidential.  State law classifies all data 
on individuals maintained by a charter school which relates to a student as private data on individuals.  This 
data may not be disclosed to parties other than the parent or eligible student without consent, except 
pursuant to a valid court order, certain state statutes authorizing access, and the provisions of FERPA, 
including the regulations promulgated thereunder. 

  
V. STATEMENT OF RIGHTS 
 

A. Rights of Parents and Eligible Students 
 

Parents and eligible students have the following rights under this policy: 
 

1. The right to inspect and review the student’s education records consistent with the 
RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS section of this policy. 

 
2. The right to request the amendment of the student’s education records to ensure that they 

are not inaccurate, misleading or otherwise in violation of the student’s privacy or other 
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rights; 
 

3. The right to consent to disclosures of personally identifiable information contained in the 
student’s education records, except to the extent that such consent is not required for 
disclosure pursuant to this policy, state or federal law, or the regulations promulgated 
thereunder; 

 
4. The right to refuse release of names, addresses, and home telephone numbers of students 

in grades 11 and 12 to military recruiting officers; 
 

5. The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by Eagle Ridge Academy to comply with the federal law and the regulations 
promulgated thereunder; 

 
6. The right to be informed about rights under the federal law; and 

 
7. The right to obtain a copy of this policy at the location set forth in the COPIES OF 

POLICY section of this policy. 
 

B. Eligible Students 
 

All rights and protections given parents under this policy transfer to the student when he or she 
reaches eighteen (18) years of age or enrolls in an institution of post-secondary education.  The 
student then becomes an “eligible student.” However, the parents of an eligible student who is also 
a “dependent student” may, at the discretion of Eagle Ridge Academy, be provided access to the 
education records of such student without first obtaining the consent of the student.  In addition, 
parents of an eligible student may be given access to education records in connection with a health 
or safety emergency if the disclosure meets the conditions of any provision set forth in 34 C.F.R. § 
99.31(a). 

 
C. Disabled Students 

 
Eagle Ridge Academy shall follow 34 C.F.R. §§ 300.610-300.617 with regard to the 
confidentiality of information related to students with a disability. 

 
VI. DISCLOSURE OF EDUCATION RECORDS 
 

A. Consent Required for Disclosure 
 

1. Eagle Ridge Academy shall obtain a signed and dated written informed consent of the 
parent of a student or the eligible student before disclosing personally identifiable 
information from the education records of the student, except as provided herein. 

 
2. The written consent required by this subdivision must be signed and dated by the parent 

of the student or the eligible student giving the consent and shall include: 
 

a. a specification of the records to be disclosed; 
 

b. the purpose or purposes of the disclosure; 
 

c. the party or class of parties to whom the disclosure may be made; 
 

d. the consequences of giving informed consent; and  
 
e. if appropriate, a termination date for the consent. 
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3. When a disclosure is made under this subdivision: 

 
a. if the parent or eligible student so requests, Eagle Ridge Academy shall provide 

him or her with a copy of the records disclosed; and 
 

b. if the parent of a student who is not an eligible student so requests, Eagle Ridge 
Academy shall provide the student with a copy of the records disclosed. 

 
 4. A signed and dated written consent may include a record and signature in electronic form 

that: 
 

a. identifies and authenticates a particular person as the source of the electronic 
consent; and 

 
b. indicates such person’s approval of the information contained in the electronic 

consent. 
 

5. If the responsible authority seeks an individual’s informed consent to the release of 
private data to an insurer or the Authorized Representative of an insurer, informed 
consent shall not be deemed to have been given unless the statement is: 

 
a. in plain language; 

 
b. dated; 

 
c. specific in designating the particular persons or agencies the data subject is 

authorizing to disclose information about the data subject; 
 

d. specific as to the nature of the information the subject is authorizing to be 
disclosed; 

 
e. specific as to the persons or agencies to whom the subject is authorizing 

information to be disclosed; 
 

f. specific as to the purpose or purposes for which the information may be used by 
any of the parties named in Clause e. above, both at the time of the disclosure 
and at any time in the future; and 

 
g. specific as to its expiration date which should be within a reasonable time, not to 

exceed one year except in the case of authorizations given in connection with 
applications for: (i) life insurance or non-cancellable or guaranteed renewable 
health insurance and identified as such, two years after the date of the policy, or 
(ii) medical assistance under Minn. Stat. Ch. 256B or Minnesota Care under 
Minn. Stat. Ch. 256L, which shall be ongoing during all terms of eligibility, for 
individualized education program health-related services provided by a charter 
school that are subject to third party reimbursement. 

 
6. Eligible Student Consent 

 
Whenever a student has attained eighteen (18) years of age or is attending an institution 
of post-secondary education, the rights accorded to and the consent required of the parent 
of the student shall thereafter only be accorded to and required of the eligible student, 
except as provided in the STATEMENT OF RIGHTS section of this policy. 
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B. Prior Consent for Disclosure Not Required 
 

Eagle Ridge Academy may disclose personally identifiable information from the education 
records of a student without the written consent of the parent of the student or the eligible student 
unless otherwise provided herein, if the disclosure is: 

 
1. To other school officials, including teachers, within Eagle Ridge Academy whom Eagle 

Ridge Academy determines have a legitimate educational interest in such records; 
 

2. To a contractor, consultant, volunteer, or other party to whom Eagle Ridge Academy has 
outsourced institutional services or functions provided that the outside party: 

 
a. performs an institutional service or function for which Eagle Ridge Academy 

would otherwise use employees; 
 

b. is under the direct control of Eagle Ridge Academy with respect to the use and 
maintenance of education records; and 

 
c. will not disclose the information to any other party without the prior consent of 

the parent or eligible student and uses the information only for the purposes for 
which the disclosure was made; 

 
3. To officials of other schools,  school districts, or post-secondary educational institutions 

in which the student seeks or intends to enroll, or is already enrolled, as long as the 
disclosure is for purposes related to the student’s enrollment or transfer.  The records 
shall include information about disciplinary action taken as a result of any incident in 
which the student possessed or used a dangerous weapon, and with proper annual notice 
(See the ANNUAL NOTIFICATION OF RIGHTS section of this policy), suspension and 
expulsion information pursuant to section 7165 of the federal No Child Left Behind Act 
and, if applicable, data regarding a student’s history of violent behavior.  The records also 
shall include a copy of any probable cause notice or any disposition or court order under 
Minn. Stat. § 260B.171, unless the data are required to be destroyed under Minn. Stat. § 
120A.22, Subd. 7(c) or § 121A.75. On request, Eagle Ridge Academy will provide the 
parent or eligible student with a copy of the education records which have been 
transferred and provide an opportunity for a hearing to challenge the content of those 
records in accordance with the REQUEST TO AMEND EDUCATION RECORDS 
section of this policy; 

 
4. To Authorized Representatives of the Comptroller General of the United States, the 

Attorney General of the United States, the Secretary of the U.S. Department of 
Education,  the Commissioner of the State Department of Education or his or her 
representative, or state and local educational authorities, subject to the conditions relative 
to such disclosure provided under federal law; 

 
5. In connection with financial aid for which a student has applied or has received, if the 

information is necessary for such purposes as to: 
 

a. determine eligibility for the aid; 
 

b. determine the amount of the aid; 
 

c. determine conditions for the aid; or 
 

d. enforce the terms and conditions of the aid. 
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“Financial aid” for purposes of this provision means a payment of funds provided to an 
individual or a payment in kind of tangible or intangible property to the individual that is 
conditioned on the individual’s attendance at an educational agency or institution; 

 
6. To state and local officials or authorities to whom such information is specifically 

allowed to be reported or disclosed pursuant to state statute adopted: 
 

a. before November 19, 1974, if the allowed reporting or disclosure concerns the 
juvenile justice system and such system’s ability to effectively serve the student 
whose records are released; or 

 
b. after November 19, 1974, if the reporting or disclosure allowed by state statute 

concerns the juvenile justice system and the system’s ability to effectively serve, 
prior to adjudication, the student whose records are released, provided the 
officials and authorities to whom the records are disclosed certify in writing to 
Eagle Ridge Academy that the data will not be disclosed to any other party, 
except as provided by state law, without the prior written consent of the parent 
of the student.  At a minimum, Eagle Ridge Academy shall disclose the 
following information to the juvenile justice system under this paragraph:  a 
student’s full name, home address, telephone number, and date of birth; a 
student’s school schedule, attendance record, and photographs, if any; and 
parents’ names, home addresses, and telephone numbers; 

 
7. To organizations conducting studies for or on behalf of educational agencies or 

institutions for the purpose of developing, validating or administering predictive tests, 
administering student-aid programs or improving instruction; provided that the studies 
are conducted in a manner which does not permit the personal identification of parents or 
students by individuals other than representatives of the organization who have a 
legitimate interest in the information, the information is destroyed when no longer needed 
for the purposes for which the study was conducted, and Eagle Ridge Academy enters 
into a written agreement with the organization that:  (a) specifies the purpose, scope, and 
duration of the study or studies and the information to be disclosed; (b) requires the 
organization to use personally identifiable information from education records only to 
meet the purpose or purposes of the study as stated in the written agreement; (c) requires 
the organization to conduct the study in a manner that does not permit personal 
identification of parents and students by anyone other than representatives of the 
organization with legitimate interests; and (d) requires the organization to destroy all 
personally identifiable information when information is no longer needed for the 
purposes for which the study was conducted and specifies the time period in which the 
information must be destroyed.  For purposes of this provision, the term “organizations” 
includes, but is not limited to, federal, state and local agencies and independent 
organizations.  In the event the Department of Education determines that a third party 
outside of Eagle Ridge Academy to whom information is disclosed violates this 
provision, Eagle Ridge Academy may not allow that third party access to personally 
identifiable information from education records for at least five (5) years; 

 
8. To accrediting organizations in order to carry out their accrediting functions; 

 
9. To parents of a dependent student; 

 
10. To comply with a judicial order or lawfully issued subpoena, provided, however, that 

Eagle Ridge Academy makes a reasonable effort to notify the parent or eligible student of 
the order or subpoena in advance of compliance therewith so that the parent or eligible 
student may seek protective action, unless the disclosure is in compliance with a federal 
grand jury subpoena, or any other subpoena issued for law enforcement purposes, and the 
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court or other issuing agency has ordered that the existence or the contents of the 
subpoena or the information furnished in response to the subpoena not be disclosed, or 
the disclosure is in compliance with an ex parte court order obtained by the United States 
Attorney General (or designee not lower than an Assistant Attorney General) concerning 
investigations or prosecutions of an offense listed in 18 U.S.C. § 2332b(g)(5)(B), an act 
of domestic or international terrorism as defined in 18 U.S.C. § 2331, or a parent is a 
party to a court proceeding involving child abuse and neglect or dependency matters, and 
the order is issued in the context of the proceeding.  If Eagle Ridge Academy initiates 
legal action against a parent or student, it may disclose to the court, without a court order 
or subpoena, the education records of the student that are relevant for Eagle Ridge 
Academy to proceed with the legal action as plaintiff.  Also, if a parent or eligible student 
initiates a legal action against Eagle Ridge Academy, Eagle Ridge Academy may 
disclose to the court, without a court order or subpoena, the student’s education records 
that are relevant for Eagle Ridge Academy to defend itself; 

 
11. To appropriate parties, including parents of an eligible student, in connection with an 

emergency if knowledge of the information is necessary to protect the health, including 
the mental health, or safety of the student or other individuals.  The decision is to be 
based upon information available at the time the threat occurs that indicates that there is 
an articulable and significant threat to the health or safety of a student or other 
individuals. In making a determination whether to disclose information under this 
section, Eagle Ridge Academy may take into account the totality of the circumstances 
pertaining to a threat and may disclose information from education records to any person 
whose knowledge of the information is necessary to protect the health or safety of the 
student or other students.  A record of this disclosure must be maintained pursuant to 
Paragraph E. of the RESPONSIBLE AUTHORITY; RECORD SECURITY; AND 
RECORD KEEPING section of this policy.  In addition, an educational agency or 
institution may include in the education records of a student, appropriate information 
concerning disciplinary action taken against the student for conduct that posed a 
significant risk to the safety or well-being of that student, other students, or other 
members of the school community.  This information may be disclosed to teachers and 
school officials within Eagle Ridge Academy and/or teachers and school officials in other 
schools who have legitimate educational interests in the behavior of the student; 

 
12. To the juvenile justice system if information about the behavior of a student who poses a 

risk of harm is reasonably necessary to protect the health or safety of the student or other 
individuals; 

 
13. To military recruiting officers pursuant to the DISCLOSURE OF DATA TO MILITARY 

RECRUITING OFFICERS section of this policy; 
 

14. To the parent of a student who is not an eligible student or to the student himself or 
herself; 

 
15. To appropriate health authorities to the extent necessary to administer immunization 

programs and for bona fide epidemiologic investigations which the commissioner of 
health determines are necessary to prevent disease or disability to individuals in the 
public educational agency or institution in which the investigation is being conducted; 

 
16. To volunteers who are determined to have a legitimate educational interest in the data and 

who are conducting activities and events sponsored by or endorsed by the educational 
agency or institution for students or former students; 

 
17. To the juvenile justice system, on written request that certifies that the information will 

not be disclosed to any other person except as authorized by law without the written 
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consent of the parent of the student: 
 

a. the following information about a student must be disclosed:  a student’s full 
name, home address, telephone number, date of birth; a student’s school 
schedule, daily attendance record, and photographs, if any; and any parents’ 
names, home addresses, and telephone numbers; 

 
b. the existence of the following information about a student, not the actual data or 

other information contained in the student’s educational record, may be 
disclosed provided that a request for access must be submitted on the statutory 
form and it must contain an explanation of why access to the information is 
necessary to serve the student:  (1) use of a controlled substance, alcohol, or 
tobacco; (2) assaultive or threatening conduct that could result in dismissal from 
school under the Student Fair Dismissal Act; (3) possession or use of weapons 
or look-alike weapons; (4) theft; or (5) vandalism or other damage to property.  
Prior to releasing this information, the principal must, to the extent permitted by 
federal law, notify the student’s parent or guardian by certified mail of the 
request to disclose information.  If the student’s parent or guardian notifies the 
principal of an objection to the disclosure within ten (10) days of receiving 
certified notice, the principal must not disclose the information and instead must 
inform the requesting member of the juvenile justice system of the objection.  If 
no objection from the parent or guardian is received within fourteen (14) days, 
the principal must respond to the request for information. 

 
The written requests of the juvenile justice system member(s), as well as a record of any 
release, must be maintained in the student’s file; 

 
18. To the principal where the student attends and to any counselor directly supervising or 

reporting on the behavior or progress of the student if it is information from a disposition 
order received by the principal under Minn. Stat. § 260B.171, Subd. 3. The principal 
must notify the counselor immediately and must place the disposition order in the 
student’s permanent education record.  The principal also must notify immediately any 
teacher or administrator who directly supervises or reports on the behavior or progress of 
the student whom the principal believes needs the information to work with the student in 
an appropriate manner, to avoid being needlessly vulnerable, or to protect other persons 
from needless vulnerability. The principal may also notify other Eagle Ridge Academy 
employees, substitutes, and volunteers who are in direct contact with the student if the 
principal determines that these individual need the information to work with the student 
in an appropriate manner, to avoid being needlessly vulnerable, or to protect other 
persons from needless vulnerability. Such notices from the principal must identify the 
student, outline the offense, and describe any conditions of probation about which the 
school must provide information if this information is provided in the disposition order.  
Disposition order information received is private educational data received for the limited 
purpose of serving the educational needs of the student and protecting students and staff.  
The information may not be further disseminated by the counselor, teacher, administrator, 
staff member, substitute, or volunteer except as necessary to serve the student, to protect 
students and staff, or as otherwise required by law, and only to the student or the 
student’s parent or guardian; 

 
19. To the principal where the student attends if it is information from a peace officer’s 

record of children received by a principal under Minn. Stat. § 260B.171, Subd. 5.  The 
principal must place the information in the student’s education record.  The principal also 
must notify immediately any teacher, counselor, or administrator directly supervising the 
student whom the principal believes needs the information to work with the student in an 
appropriate manner, to avoid being needlessly vulnerable, or to protect other persons 
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from needless vulnerability.  The principal may also notify other Eagle Ridge Academy 
employees, substitutes, and volunteers who are in direct contact with the student if the 
principal determines that these individuals need the information to work with the student 
in an appropriate manner, to avoid being needlessly vulnerable, or to protect other 
persons from needless vulnerability.  Such notices from the Principal must identify the 
student and describe the alleged offense if this information is provided in the peace 
officer’s notice.  Peace officer’s record information received is private educational data 
received for the limited purpose of serving the educational needs of the student and 
protecting students and staff.  The information must not be further disseminated by the 
counselor, teacher administrator, staff member, substitute, or volunteer except to 
communicate with the student or the student’s parent or guardian as necessary to serve 
the student, to protect students and staff, or as otherwise required by law. 

 
The Principal must delete the peace officer’s record from the student’s education record, 
destroy the data, and make reasonable efforts to notify any teacher, counselor, staff 
member, administrator, substitute, or volunteer who received information from the peace 
officer’s record if the county attorney determines not to proceed with a petition or directs 
the student into a diversion or mediation program or if a juvenile court makes a decision 
on a petition and the county attorney or juvenile court notifies the Principal of such 
action;  
 

20. To the Secretary of Agriculture, or Authorized Representative from the Food and 
Nutrition Service or contractors acting on behalf of the Food and Nutrition Service, for 
the purposes of conducting program monitoring, evaluations, and performance 
measurements of state and local educational and other agencies and institutions receiving 
funding or providing benefits of one or more programs authorized under the National 
School Lunch Act or the Child Nutrition Act of 1966 for which the results will be 
reported in an aggregate form that does not identify any individual, on the conditions 
that: (a) any data collected shall be protected in a manner that will not permit the personal 
identification of students and their parents by other than the Authorized Representatives 
of the Secretary; and (b) any personally identifiable data shall be destroyed when the data 
are no longer needed for program monitoring, evaluations, and performance 
measurements; or 

 
21. To an agency caseworker or other representative of a State or local child welfare agency, 

or tribal organization (as defined in section 450b of Title 25), who has the right to access 
a student’s case plan, as defined and determined by the State or tribal organization, when 
such agency or organization is legally responsible, in accordance with State or tribal law, 
for the care and protection of the student, provided that the education records, or the 
personally identifiable information contained in such records, of the student will not be 
disclosed by such agency or organization, except to an individual or entity engaged in 
addressing the student’s education needs and authorized by such agency or organization 
to receive such disclosure and such disclosure is consistent with the State or tribal laws 
applicable to protecting the confidentiality of a student’s education records. 

 
C. Nonpublic-School Students 

 
Eagle Ridge Academy may disclose personally identifiable information from the education 
records of a nonpublic-school student, other than a student who receives shared time educational 
services, without the written consent of the parent of the student or the eligible student unless 
otherwise provided herein, if the disclosure is: 

 
1. Pursuant to a valid court order; 

 
2. Pursuant to a statute specifically authorizing access to the private data; or 
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3. To appropriate health authorities to the extent necessary to administer immunization 
programs and for bona fide epidemiological investigations which the commissioner of 
health determines are necessary to prevent disease or disability to individuals in the 
public educational agency or institution in which the investigation is being conducted. 

 
VII. DISCLOSURE OF PRIVATE RECORDS 
 

A. Private Records 
 

For the purposes herein, education records are records which are classified as private data on 
individuals by state law and which are accessible only to the student who is the subject of the data 
and the student’s parent if the student is not an eligible student.  Eagle Ridge Academy may not 
disclose private records or their contents except as summary data, or except as provided in the 
DISCLOSURE OF EDUCATION RECORDS section of this policy, without the prior written 
consent of the parent or the eligible student.  Eagle Ridge Academy will use reasonable methods 
to identify and authenticate the identity of parents, students, school officials, and any other party 
to whom personally identifiable information from education records is disclosed.   

 
 B. Private Records Not Accessible to Parent 
 

In some cases, a minor student has the right to request that his or her private data not be released 
to his or her parent or guardian.  However, Eagle Ridge Academy may not deny access by parents 
or guardians to data that is considered an “education record” as that term is defined in FERPA, 34 
C.F.R. § 99.3, unless the minor student is an eligible student.     

 
C. Private Records Not Accessible to Student 

 
Students shall not be entitled to access to private data concerning financial records and statements 
of the student’s parent or any information contained therein. 
 

 D. Procedures Regarding Disclosure of Private Records  
 
  See the DATA ACCESS BY DATA SUBJECTS section of Policy. 
 
VIII. DISCLOSURE OF CONFIDENTIAL RECORDS 
 

A. Confidential Records 
 

Confidential records are those records and data contained therein which are made not public by 
state or federal law, and which are inaccessible to the student and the student’s parents or to an 
eligible student. 

 
B. Reports Under the Maltreatment of Minors Reporting Act 

 
Pursuant to Minn. Stat. § 626.556, written copies of reports pertaining to a neglected and/or 
physically and/or sexually abused child shall be accessible only to the appropriate welfare and law 
enforcement agencies.  In respect to other parties, such data shall be confidential and will not be 
made available to the parent or the subject individual by Eagle Ridge Academy.  The subject 
individual, however, may obtain a copy of the report from either the local welfare agency, county 
sheriff, or the local police department subject to the provisions of Minn. Stat. § 626.556, Subd. 11. 

 
As soon as practicable after Eagle Ridge Academy receives information regarding an incident that 
may constitute maltreatment of a child in a school facility, Eagle Ridge Academy shall inform the 
parent, legal guardian, or custodian of the child that an incident occurred that may constitute 
maltreatment of the child, when the incident occurred, and the nature of the conduct that may 
constitute maltreatment. 



 515-13 

 
C. Investigative Data 

 
Data collected by Eagle Ridge Academy as part of an active investigation undertaken for the 
purpose of the commencement or defense of pending civil legal action, or which are retained in 
anticipation of a pending civil legal action are classified as protected nonpublic data in the case of 
data not on individuals, and confidential data in the case of data on individuals. 

 
1. Eagle Ridge Academy may make any data classified as protected non-public or 

confidential pursuant to this subdivision accessible to any person, agency, or the public if 
Eagle Ridge Academy determines that such access will aid the law enforcement process, 
promote public health or safety, or dispel widespread rumor or unrest. 

 
2. A complainant has access to a statement he or she provided to Eagle Ridge Academy. 

 
3. Once a civil investigation becomes inactive, civil investigative data becomes public 

unless the release of the data would jeopardize another pending civil legal action, except 
for those portions of such data that are classified as not public data under state or federal 
law.  Any civil investigative data presented as evidence in court or made part of a court 
record shall be public.  For purposes of this provision, a civil investigation becomes 
inactive upon the occurrence of any of the following events: 

 
a. a decision by Eagle Ridge Academy, or by the chief attorney for Eagle Ridge 

Academy, not to pursue the civil legal action.  However, such investigation may 
subsequently become active if Eagle Ridge Academy or its attorney decides to 
renew the civil legal action; 

 
b. the expiration of the time to file a complaint under the statute of limitations or 

agreement applicable to the civil legal action; or 
 

c. the exhaustion or expiration of rights of appeal by either party to the civil legal 
action. 

 
4. A “pending civil legal action” for purposes of this subdivision is defined as including, but 

not limited to, judicial, administrative or arbitration proceedings. 
 

D. Chemical Abuse Records 
 

To the extent Eagle Ridge Academy maintains records of the identity, diagnosis, prognosis, or 
treatment of any student which are maintained in connection with the performance of any drug 
abuse prevention function conducted, regulated, or directly or indirectly assisted by any 
department or agency of the United States, such records are classified as confidential and shall be 
disclosed only for the purposes and under the circumstances expressly authorized by law. 

 
IX. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING 
 

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s parent or 
guardian or representative shall be given access to all Eagle Ridge Academy records pertaining to the 
student, including any tests or reports upon which the action proposed by Eagle Ridge Academy may be 
based, pursuant to the Minnesota Student Fair Dismissal Act, Minn. Stat. § 121A.40, et seq. 

 
X. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS 
 

A. Eagle Ridge Academy will release the names, addresses, and home telephone numbers of students 
in grades 11 and 12 to military recruiting officers within sixty (60) days after the date of the 
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request unless a parent or eligible student has refused in writing to release this data pursuant to 
Paragraph C. below. 

 
B. Data released to military recruiting officers under this provision: 

 
1. may be used only for the purpose of providing information to students about military 

service, state and federal veterans’ education benefits, and other career and educational 
opportunities provided by the military; and 

 
2. cannot be further disseminated to any other person except personnel of the recruiting 

services of the armed forces. 
 

C. A parent or eligible student has the right to refuse the release of the name, address, or home 
telephone number to military recruiting officers.  To refuse the release of the above information to 
military recruiting officers, a parent or eligible student must notify the responsible authority, the 
Director of Operations of Eagle Ridge Academy, in writing, by September 30 each year.  The 
written request must include the following information:  

 
1. Name of student and parent, as appropriate; 

 
2. Home address; 

 
3. Student’s grade level; 

 
  4. School presently attended by student; 
 

5. Parent’s legal relationship to student, if applicable; 
 

6. Specific category or categories of information which are not to be released to military 
recruiting officers; and 

 
7. Specific category or categories of information which are not to be released to the public, 

including military recruiting officers. 
 

D. Annually, Eagle Ridge Academy will provide public notice by any means that are reasonably 
likely to inform the parents and eligible students of their rights to refuse to release the names, 
addresses, and home phone numbers of students in grades 11 and 12 without prior consent. 

 
XI. LIMITS ON REDISCLOSURE 
 

A. Re-disclosure 
 

Consistent with the requirements herein, Eagle Ridge Academy may only disclose personally 
identifiable information from the education records of a student on the condition that the party to 
whom the information is to be disclosed will not disclose the information to any other party 
without the prior written consent of the parent of the student or the eligible student, except that the 
officers, employees and agents of any party receiving personally identifiable information under 
this section may use the information, but only for the purposes for which the disclosure was made. 

 
B. Re-disclosure Not Prohibited 

 
1. Subdivision A. of this section does not preclude Eagle Ridge Academy from disclosing 

personally identifiable information under the DISCLOSURE OF EDUCATION 
RECORDS section of this policy with the understanding that the party receiving the 
information may make further disclosures of the information on behalf of Eagle Ridge 
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Academy provided: 
 

a. The disclosures meet the requirements of the DISCLOSURE OF EDUCATION 
RECORDS section of this policy; and 

 
b. Eagle Ridge Academy has complied with the record-keeping requirements of the 

RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD 
KEEPING section of this policy. 

 
2. Subdivision A. of this section does not apply to disclosures made pursuant to court orders 

or lawfully issued subpoenas or litigation, to disclosures of directory information, to 
disclosures to a parent or student, or to parents of dependent students, or to disclosures 
concerning sex offenders and other individuals required to register under 42 U.S.C. § 
14071.  However, Eagle Ridge Academy must provide the notification required in 
FERPA, 34 C.F.R. § 99.31(a)(9)(ii), if a re-disclosure is made based upon a court order 
or lawfully issued subpoena. 

 
C. Classification of Disclosed Data 

 
The information disclosed shall retain the same classification in the hands of the party receiving it 
as it had in the hands of Eagle Ridge Academy. 

 
D. Notification 

 
Eagle Ridge Academy shall inform the party to whom a disclosure is made of the requirements set 
forth in this section, except for disclosures made pursuant to court orders or lawfully issued 
subpoenas, disclosure of directory information, disclosures to a parent or student, or disclosures to 
parents of a dependent student.  In the event that the Director of Operations determines that a state 
or local educational authority, a federal agency headed by an official listed in 34 C.F.R. § 
99.31(a)(3), or an Authorized Representative of a state or local educational authority or a federal 
agency headed by an official listed in § 99.31(a)(3), or a third party outside of Eagle Ridge 
Academy improperly re-discloses personally identifiable information from education records or 
fails to provide notification required under FERPA, 34 C.F.R. §§ 99.31(a)(9)(ii) and 99.33(b)(2), 
Eagle Ridge Academy may not allow that third party access to personally identifiable information 
from education records for at least five years. 

 
XII. RESPONSIBLE AUTHORITY, RECORD SECURITY; AND RECORD KEEPING 
 

A. Responsible Authority 
 

The responsible authority shall be responsible for the maintenance and security of student records. 
 

B. Record Security 
 

The Director of Operations of Eagle Ridge Academy shall be the records manager of the school, 
and shall have the duty of maintaining and securing the privacy and/or confidentiality of student 
records. 

 
C. Plan for Securing Student Records 

 
The Director of Operations shall submit to the Board of Directors a written plan for securing 
students records by September 1 of each school year.  The written plan shall contain the following 
information: 

 
1. A description of records maintained; 
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2. Titles and addresses of person(s) responsible for the security of student records; 

 
3. Location of student records, by category, in the buildings; 

 
4. Means of securing student records; and 

 
5. Procedures for access and disclosure. 

 
D. Review of Written Plan for Securing Student Records 

 
The Board of Directors shall review the plans submitted pursuant to Paragraph C. of this section 
for compliance with the law, this policy and the various administrative policies of Eagle Ridge 
Academy.  The responsible authority shall then promulgate a chart incorporating the provisions of 
Paragraph C. which shall be attached to and become a part of this policy. 

 
E. Record Keeping 

 
  1. The Director of Operations shall, for each request for and each disclosure of personally 

identifiable information from the education records of a student, maintain a record with 
the education records of the student which indicates:  

 
   a. the parties who have requested or received personally identifiable information 

from the education records of the student;  
 

b. the legitimate interests these parties had in requesting or obtaining the 
information; and 

 
c. the names of the state and local educational authorities and federal officials and 

agencies listed in Paragraph B.4. of the DISCLOSURE OF EDUCATION 
RECORDS section of this policy that may make further disclosures of 
personally identifiable information from the student’s education records without 
consent. 

 
2. In the event Eagle Ridge Academy discloses personally identifiable information from an 

education record of a student pursuant to Paragraph B. of the LIMITS ON 
REDISCLOSURE section of this policy, the record of disclosure required under this 
section shall also include: 

 
a. the names of the additional parties to which the receiving party may disclose the 

information on behalf of Eagle Ridge Academy;  
 

b. the legitimate interests under the DISCLOSURE OF EDUCATION RECORDS 
section of this policy which each of the additional parties has in requesting or 
obtaining the information; and 

 
c. a copy of the record of further disclosures maintained by a state or local 

educational authority or federal official or agency listed in Paragraph B.4. of the 
DISCLOSURE OF EDUCATION RECORDS section of this policy in 
accordance with 34 C.F.R. § 99.32 and to whom Eagle Ridge Academy 
disclosed information from an education record.  Eagle Ridge Academy shall 
request a copy of the record of further disclosures from a state or local 
educational authority or federal official or agency to whom education records 
were disclosed upon a request from a parent or eligible student to review the 
record of requests for disclosure. 
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3. Paragraph (1) of Record Keeping does not apply to requests by or disclosure to a parent 

of a student or an eligible student, disclosures pursuant to the written consent of a parent 
of a student or an eligible student, requests by or disclosures to other school officials 
under Paragraph B.1 of the DISCLOSURE OF EDUCATION RECORDS section of this 
policy, to requests for disclosures of directory information, or to a party seeking or 
receiving the records as directed by a Federal grand jury or other law enforcement 
subpoena and the issuing court or agency has ordered that the existence or the contents of 
the subpoena or the information provided in response to the subpoena not be disclosed or 
as directed by an ex parte court order obtained by the United States Attorney General (or 
designee not lower than an Assistant Attorney General) concerning investigations or 
prosecutions of an offense listed in 18. U.S.C. § 2332b(g)(5)(B) or an act of domestic or 
international terrorism. 

 
4. The record of requests of disclosures may be inspected by: 

 
a. the parent of the student or the eligible student; 

 
b. a school official or his or her assistants who are responsible for the custody of 

the records; and 
 

c. the parties authorized by law to audit the record-keeping procedures of Eagle 
Ridge Academy. 

 
5. Eagle Ridge Academy shall record the following information when it discloses 

personally identifiable information from education records under the health or safety 
emergency exception: 

 
a. the articulable and significant threat to the health or safety of a student or other 

individual that formed the basis for the disclosure; and 
 

b. the parties to whom Eagle Ridge Academy disclosed the information. 
 

6. The record of requests and disclosures shall be maintained with the education records of 
the student as long as Eagle Ridge Academy maintains the student’s education records. 

 
XIII. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS 
 

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also a 
Dependent Student 

 
Eagle Ridge Academy shall permit the parent of a student or an eligible student, and may permit 
the parent of an eligible student who is also a dependent student, who is or has been in attendance 
at Eagle Ridge Academy to inspect or review the education records of the student, except those 
records which are made confidential by state or federal law or as otherwise provided in the 
DISCLOSURE OF PRIVATE RECORDS section of this policy. 

 
 

B. Authority to Inspect or Review 
 

Eagle Ridge Academy must presume that either parent of the student has authority to inspect or 
review the education records of a student unless Eagle Ridge Academy has been provided with 
evidence that there is a legally binding instrument or a state law or court order governing such 
matters as marriage dissolution, separation or custody which provides to the contrary.  
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XIV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA 
 

A. Request to Amend Education Records 
 

The parent of a student or an eligible student who believes that information contained in the 
education records of the student is inaccurate, misleading or violates the privacy or other rights of 
the student may request that Eagle Ridge Academy amend those records. 

 
1. The request shall be in writing, shall identify the item the requestor believes to be 

inaccurate, misleading or in violation of the privacy or other rights of the student, shall 
state the reason for this belief, and shall specify the correction the requestor wishes Eagle 
Ridge Academy to make. The request shall be signed and dated by the requestor. 

 
2. Eagle Ridge Academy shall decide whether to amend the education records of the student 

in accordance with the request within thirty (30) days after receiving the request. 
 

3. If Eagle Ridge Academy decides to refuse to amend the education records of the student 
in accordance with the request, it shall inform the parent of the student or the eligible 
student of the refusal and advise the parent or eligible student of the right to a hearing 
under Subdivision B. of this section. 

 
B. Right to a Hearing 

 
If Eagle Ridge Academy refuses to amend the education records of a student, Eagle Ridge 
Academy, on request, shall provide an opportunity for a hearing in order to challenge the content 
of the student’s education records to ensure that information in the education records of the 
student is not inaccurate, misleading, or otherwise in violation of the privacy or other rights of the 
student.  A hearing shall be conducted in accordance with Subdivision C. of this section. 

 
1. If, as a result of the hearing, Eagle Ridge Academy decides that the information is 

inaccurate, misleading, or otherwise in violation of the privacy or other rights of the 
student, it shall amend the education records of the student accordingly and so inform the 
parent of the student or the eligible student in writing. 

 
2. If, as a result of the hearing, Eagle Ridge Academy decides that the information is not 

inaccurate, misleading, or otherwise in violation of the privacy or other rights of the 
student, it shall inform the parent or eligible student of the right to place a statement in 
the record commenting on the contested information in the record or stating why he or 
she disagrees with the decision of Eagle Ridge Academy, or both. 

 
3. Any statement placed in the education records of the student under Subdivision B. of this 

section shall: 
 

a. be maintained by Eagle Ridge Academy as part of the education records of the 
student so long as the record or contested portion thereof is maintained by Eagle 
Ridge Academy; and 

 
b. if the education records of the student or the contested portion thereof is 

disclosed by Eagle Ridge Academy to any party, the explanation shall also be 
disclosed to that party. 

 
C. Conduct of Hearing 

 
1. The hearing shall be held within a reasonable period of time after Eagle Ridge Academy 

has received the request, and the parent of the student or the eligible student shall be 
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given notice of the date, place, and time reasonably in advance of the hearing. 
 

2. The hearing may be conducted by any individual, including an official of Eagle Ridge 
Academy who does not have a direct interest in the outcome of the hearing.  The Board 
of Directors’ attorney shall be in attendance to present the Board of Directors’ position 
and advise the designated hearing officer on legal and evidentiary matters. 

 
3. The parent of the student or eligible student shall be afforded a full and fair opportunity 

for hearing to present evidence relative to the issues raised under Subdivisions A. and B. 
of this section and may be assisted or represented by individuals of his or her choice at 
his or her own expense, including an attorney. 

 
4. Eagle Ridge Academy shall make a decision in writing within a reasonable period of time 

after the conclusion of the hearing.  The decision shall be based solely on evidence 
presented at the hearing and shall include a summary of evidence and reasons for the 
decision. 

 
D. Appeal 

 
The final decision of the designated hearing officer may be appealed in accordance with the 
applicable provisions of the Minn. Stat. Ch. 14 relating to contested cases. 

 
XV. PROBLEMS ACCESSING DATA 
 

A. The data practices compliance official is the designated employee to whom persons may direct 
questions or concerns regarding problems in obtaining access to data or other data practices 
problems. 

 
B. Data practices compliance official means the Director of Operations of Eagle Ridge Academy.   

 
C. Any request by an individual with a disability for reasonable modifications of Eagle Ridge 

Academy’s policies or procedures for purposes of accessing records shall be made to the data 
practices compliance official. 

 
XVI. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA 
 

A. Where to File Complaints 
 

Complaints regarding alleged violations of rights accorded parents and eligible students by 
FERPA, and the rules promulgated thereunder, may be submitted in writing to the data practices 
compliance official, Eagle Ridge Academy’s Board of Directors, or the Family Policy Compliance 
Office, U.S. Department of Education, 400 Maryland Avenue, S.W., Washington, D.C. 20202-
4605. 

 
B. Content of Complaint 

 
A complaint filed pursuant to this section must contain specific allegations of fact giving 
reasonable cause to believe that a violation of FERPA and the rules promulgated thereunder has 
occurred. 

 
XVII. WAIVER 
 

A parent or eligible student may waive any of his or her rights provided herein pursuant to FERPA.  A 
waiver shall not be valid unless in writing and signed by the parent or eligible student.  Eagle Ridge 
Academy may not require such a waiver.  
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XVIII. ANNUAL NOTIFICATION OF RIGHTS 
 

A. Contents of Notice 
 

Eagle Ridge Academy shall give parents of students currently in attendance and eligible students 
currently in attendance annual notice by such means as are reasonably likely to inform the parents 
and eligible students of the following: 

 
1. That the parent or eligible student has a right to inspect and review the student’s 

education records and the procedure for inspecting and reviewing education records; 
 

2. That the parent or eligible student has a right to seek amendment of the student’s 
education records to ensure that those records are not inaccurate, misleading, or otherwise 
in violation of the student’s privacy or other rights and the procedure for requesting 
amendment of records; 

 
3. That the parent or eligible student has a right to consent to disclosures of personally 

identifiable information contained in the student’s education records, except to the extent 
that federal and state law and the regulations promulgated thereunder authorize disclosure 
without consent; 

 
4. That the parent or eligible student has a right to file a complaint with the U.S. Department 

of Education regarding an alleged failure by Eagle Ridge Academy to comply with the 
requirements of FERPA, and the rules promulgated thereunder;  

 
5. The criteria for determining who constitutes a school official and what constitutes a 

legitimate educational interest for purposes of disclosing education records to other 
school officials whom Eagle Ridge Academy has determined to have legitimate 
educational interests; and 

 
6. That Eagle Ridge Academy forwards education records on request to a school in which a 

student seeks or intends to enroll or is already enrolled as long as the disclosure is for 
purposes related to the student’s enrollment or transfer and that such records may include 
suspension and expulsion records pursuant to the federal No Child Left Behind Act and, 
if applicable, a student’s history of violent behavior. 

 
B. Notification to Parents of Students Having a Primary Home Language Other Than English 

 
Eagle Ridge Academy shall provide for the need to effectively notify parents of students identified 
as having a primary or home language other than English. 

 
C. Notification to Parents or Eligible Students Who are Disabled 

 
Eagle Ridge Academy shall provide for the need to effectively notify parents or eligible students 
identified as disabled. 

 
XIX. DESTRUCTION AND RETENTION OF RECORDS 
 

Destruction and retention of records by Eagle Ridge Academy shall be controlled by state and federal law. 
 

XX. COPIES OF POLICY 
 

Copies of this policy may be obtained by parents and eligible students at the front desk. 
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 14 (Administrative Procedures Act) 
Minn. Stat. § 120A.22 (Compulsory Instruction) 
Minn. Stat. § 121A.75 (Sharing Disposition Order and Peace Officer Records) 
Minn. Stat. § 121A.40-121A.56 (The Student Fair Dismissal Act) 
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services) 
Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer Records of 
Children) 
Minn. Stat. § 363A.42 (Public Records; Accessibility) 
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of 
Directory Information) 
18 U.S.C. § 2331 (Definitions) 
18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries) 
20 U.S.C. Sec. 1232g et seq. (Family Educational Rights and Privacy Act) 
20 U.S.C. § 6301 et seq. (No Child Left Behind) 
20 U.S.C. § 7908 (Armed Forces Recruiting Information) 
26 U.S.C. Secs. 151 and 152 (Internal Revenue Code) 
34 C.F.R. Secs. 99.1-99.67 (Family Educational Rights and Privacy) 
34 C.F.R. § 300.610-300.627 (Confidentiality of Information) 
42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records) 
Gonzaga University v. Doe, 536 U.S. 273 (2002) 

 
Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies) 
MSBA/MASA Model Policy 520 (Student Surveys) 
MSBA/MASA Model Policy 711 (Videotaping on School Buses) 
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – Privacy 
– Access to Data) 
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